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CITY OF NEWTON, MASSACHUSETTS 
 

PURCHASING DEPARTMENT 

purchasing@newtonma.gov  

Fax (617) 796-1227 

 

May 1, 2012 

    ADDENDUM #1 
 

INVITATION FOR BID #12-69 

COUNTRYSIDE ELEMENTARY SCHOOL ROOF REPLACEMENT 

 

THIS ADDENDUM IS TO: Answer the following Questions from the Pre-Bid Meeting: 

 

Q1.  Is the 30 days of work to be completed flexible? 

A1.  The noted construction period in the project manual is 30 days because there is an anticipated Solar 

Panel project to follow the new roofing work.  Delays due to weather will be taken into consideration as 

the project progresses. 

 

 Q2.  Are the children going to be attending school for any summer programs during the roofing  

 replacement?  If so, will it affect the scheduling for the reroofing project? 

A2.   The school staff will occupy the office areas through the summer. There are summer programs 

scheduled for kids in the fields and also in the modular classrooms where Alternate #w is located.  

 

 Q3.  Is a Cori check required? 

A3.   Yes 

 

 Q4.  Is there any asbestos? 

A4.    As noted in the construction documents, samples were taken and found negative for asbestos. 

 

Q5.  Is the City going to temporarily remove the ballasted devise that is part of the neighborhood water metering from the 

roof?  

A5.   The City is arranging to have this devise permanently removed from the roof prior to the start of this 

project. 

 

Q6.  At the main roofs, can consideration be given to leaving the existing metal fascia and the additional fascia be applied 

above the existing? 

A6.  Yes 
      
      Q7.  Are new ðrains or inserts required.  

       A7. Neither new drains nor inserts are required. The existing drains are to be reused.  
 

      Q8.  Is the existing roof deck concrete or light weight concrete? 

A8.  The available existing  information indicate Concrete decks. Note that the contractor is responsible 

for conducting pull tests as part of this contract.  
 

 

All other terms and conditions of this bid remain unchanged. 

PLEASE ENSURE THAT YOU ACKNOWLEDGE THIS ADDENDUM ON YOUR BID FORM. 

Thank you. 

Purchasing Department 

 

mailto:purchasing@newtonma.gov
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http://www.newtonma.gov/bids
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CITY OF NEWTON 

PURCHASING DEPARTMENT 

INVITATION FOR BID #12-69 
 

The City of Newton invites sealed bids from Contractors for  
 

ROOF REPLACEMENT 

AT THE COUNTRYSIDE ELEMENTARY SCHOOL 
 

Pre-bid will be held on site at:          3:00 p.m., April 26, 2012 at 191 Dedham Street, Newton, MA 

Bids will be received until                  10:00 a.m., May 3, 2012 

at the Purchasing Department, Room 204, Newton City Hall, 1000 Commonwealth Ave., Newton, MA  02459.  Immediately 

following the deadline for bids all bids received within the time specified will be publicly opened and read aloud. 
 

Work under this contract shall consist of :  Removal of existing built up roof and insulation and installation of a new adhered 

EPDM membrane roof.  Work is expected to begin on June 25, 2012 and shall be completed within 30 calendar days, but not 

later than July 27, 2012. 
 

Contract Documents will be available online at the City’s website: www.newtonma.gov/bids or for pickup at the Purchasing 

Department or after: 10:00 a.m., April 19, 2012.  There will be no charge for contract documents.  

 

All General Bids must be accompanied by a copy of a “Certificate of Eligibility” (DCAM Form CQ-7) issued by the Department 

of Capital Asset Management and Maintenance (DCAM) and a “Contractor Update Statement”  (DCAM Form CQ-3).  The 

category of work for which the Bidder must certified is: Roofing  

 

Award will be made to the bidder with the lowest total contract price, including any accepted alternates, that has been deemed 

responsible and eligible. All bids shall be submitted as one ORIGINAL and one COPY. 

 

All bids must be accompanied by a bid deposit in an amount that is not less than five percent (5%) of the value of the bid, 

including all add alternates.  Bid deposits, payable to the City of Newton, shall be either in the form of a bid bond, or cash, or a 

certified check, or a treasurer's or cashier's check issued by a responsible bank or trust company. 

 

All bids are subject to the provisions of M.G.L. Chapter 149, Section 44 A-J. Wages are subject to minimum wage rates 

determined by the Massachusetts Department of Labor and Industries pursuant to M.G.L. Chapter 149, Sec. 26 to 27H.  The 

schedule of wage rates applicable to this contract is included in the bidding documents.  In addtion, the prevailing wage schedule 

will be updated annually for all public construction projects lasting longer than one (1) year.  You will be required to pay the rates 

set out in any updated prevailing wage schedule.  Increases in prevailing wage schedules will not be the basis for change order 

requests.  The successful bidder will be required to provide a Certificate of Insurance demonstrating current coverage of the type 

and amounts set forth in the Project Manual.  The successful bidder will be required to furnish a Performance and Labor and 

Materials Payment Bond each in the amount of 100% of the contract total. 

 

Bidders attention is directed to the requirements of the City of Newton Supplemental Equal Employment Opportunity, Anit-

Discriminitation and Affirmative Action Program and also to the Minority/Women Business Enterprise Plan, December 1999, all 

of which are hereby incorporated into the Contract Documents.  In the event of conflict between any of the above listed policies, 

the stricter policy shall apply. 

 

If you download bids from the internet website www.newtonma.gov/bids  I strongly suggest you email 

(purchasing@newtonma.gov ) your company’s NAME, ADDRESS, PHONE,  FAX AND INVITATION FOR BID NUMBER, so 

that we may add you to the Bidders List and you will be notified of any/all addendums.  Plans must be obtained through the 

Purchasing Department.   

 

The City of Newton will reject any and all bids when required to do so by the above referenced General Laws.  In addition, the 

City of Newton reserves the right to waive any informalities in any or all bids, or to reject any or all bids (in whole or in part) if it 

be in the public interest to do so.  

CITY OF NEWTON     

     

Maryann LaRosee 

Purchasing Department 

 

April 19, 2012

http://www.newtonma.gov/bids
http://www.newtonma.gov/bids
mailto:purchasing@newtonma.gov
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CITY OF NEWTON 

 

DEPARTMENT OF PURCHASING 

 

INSTRUCTIONS TO BIDDERS  
 

 

ARTICLE 1 – BIDDER’S REPRESENTATION 

 

1.1. Each General Bidder (hereinafter called the “Bidder”) by making a bid (hereinafter called “bid”) represents that: 

 

1.2. The Bidder has read and understands the Contract Documents and the bid is made in accordance therewith. 

 

1.3. The Bidder has visited the site and is familiar with the local conditions under which the Work has to be performed. 

 

1.4. Failure to so examine the Contract Documents and site will not relieve any Bidder from any obligation under the bid as 

submitted. 

 

ARTICLE 2 - REQUEST FOR INTERPRETATION 

 

2.1 Bidders shall promptly notify the City of any ambiguity, inconsistency, or error which they may discover upon 

examination of the Contract Documents, the site, and local conditions. 

 

2.2 Bidders requiring clarification or interpretation of the Contract Documents shall make a written request to the Chief 

Procurement Officer, at purchasing@newtonma.gov or via facsimile (617) 796-1227. The City will answer such requests 

if received Friday, April 27, 2012 at 12:00 noon. 

 

2.3 Interpretation, correction, or change in the Contract Documents will be made by Addendum which will become part of 

the Contract Documents.  The City will not be held accountable for any oral instruction. 

 

2.4 Addenda will be emailed to every individual or firm on record as having taken a set of Contract Documents. 

 

2.5 Copies of addenda will be made available for inspection at the location listed in the Invitation for Bids where Contract 

Documents are on file, in addition to being available online at www.newtonma.gov/bids. 

 

2.6 Bidders or proposers contacting ANY CITY EMPLOYEE regarding an Invitation for Bid (IFB) or a Request for Proposal 

(RFP), outside of the Purchasing Department, once an IFB or RFP has been released, may be disqualified from the 

bidding process. 

 

2.7 Bidders downloading information off the internet web site are soley responsible for obtaining any addenda prior to the bid 

opening.  If the bidder makes themselves known to the Purchasing Dept., at purchasing@newtonma.gov or via facsimile 

(617) 796-1227, they shall be placed on the bidder’s list.   Bidders must provide the Purchasing Dept. with their 

company’s name, street address, city, state, zip, phone, fax, email address and INVITATION FOR BID #12-69. 

 

 

ARTICLE 3 – MBE PARTICIPATION 

 

3.1 Notice is hereby given that the Mayor’s Affirmative Action Plan for the City of Newton, dated December 1999 is 

applicable to all construction contracts in excess of $10,000.00.  A copy of this plan is on file at City of Newton 

Purchasing Department. 

 

3.2 Notice is hereby given that the City of Newton Minority/Women Business Enterprise Plan dated December 1999 and the 

Supplemental Equal Employment Opportunity Anti-Discrimination and Affirmative Action Program is applicable to all 

City contracts for goods and services in excess of $50,000.00.  Copies of these plans are incorporated in the bidding 

documents. 

 

ARTICLE 4 – PREPARATION AND SUBMISSION OF BIDS 

 

4.1 Bids shall be submitted on the “Bid Form” as appropriate, furnished by the City.  

 

4.2 All entries on the Bid Form shall be made by typewriter or in ink. 

mailto:purchasing@newtonma.gov
http://www.newtonma.gov/bids
mailto:purchasing@newtonma.gov
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4.3 Where so indicated on the Bid Form, sums shall be expressed in both words and figures.  Where there is a discrepancy 

between the bid sum expressed in words and the bid sum expressed in figures, the words shall control. 

 

 4.4 Bid Deposits shall be submitted in the amount specified in the Invitation for Bids.  They shall be made payable to the City 

of Newton and shall be either in the form of cash, certified check, treasurer’s or cashier’s check issued by a responsible 

bank or trust company, or a bid bond issued by a surety licensed to do business in the Commonwealth of Massachusetts; 

and shall be conditioned upon the faithful performance by the principal of the agreements contained in the bid. 

 

 Bid deposits of the three (3) lowest responsible and eligible Bidders shall be retained until the execution and delivery of 

the Owner/Contractor agreement. 

 

4.5 The Bid, including the bid deposit shall be enclosed in a sealed envelope with the following plainly marked on the 

outside:GENERAL BID FOR: 

 

NAME OF PROJECT AND INVITATION NUMBER 

 

BIDDER’S NAME, BUSINESS ADDRESS, AND PHONE NUMBER 

 

Date and time for receipt of bids is set forth in the Invitation for Bids. 

 

4.6 Timely delivery of a bid at the location designated shall be the full responsibility of the Bidder. 

 

4.7 Bids shall be submitted with one original and one copy. 

 

4.8 Be advised that a new Massachusetts law has been enacted that required all employees who work on Massachusetts public 

works construcion sites must have no less than 10 hours of OSHA-approved safety and health training.  See Chapter 306 of 

the Acts of 2004, which will become effective July 1, 2006.  

 

1. This requirement will apply to any general bid or sub bid submitted on or after July 1, 2006 and to any contract awarded 

on or after July 1, 2006. 

2. This law directs the Massachusetts Attorney General to restrain the award of construction contracts to any contractor 

who is in violation to this requirement and to restrain the performance of these contracts by non-complying contractors. 

3. The contractor and all subcontractors on this project will be required to provide certification of compliance with this 

requirement.  Non-compliance with this new Massachusetts Law will disquality you from bidding on public contracts. 

 

 

ARTICLE 5 – ALTERNATES 

 

5.1 Each Bidder shall acknowledge Alternates (if any) in Section C on the Bid Form. 

 

5.2 In the event an Alternate does not involve a change in the amount of the base bid, the Bidder shall so indicated by writing 

“No Change”, or “N/C” or “0” in the space provided for that Alternate. 

 

5.3 Bidders shall enter on the Bid Form a single amount for each Alternate which shall consist of the amount for work performed 

by the Contractor. 

 

5.4 The low Bidder will be determined on the basis of the sum of the base bid and the accepted alternates. 

 

 

ARTICLE 6 – WITHDRAWAL OF BIDS 

 

6.1 Any bid may be withdrawn prior to the time designated for receipt of bids on written or telegraphic request.  Telegraphic 

withdrawal of bids must be confirmed over the Bidder’s signature by written notice postmarked on or before the date and 

time set for receipt of bids.   

 

6.2 Withdrawn bids may be resubmitted up to the time designated for the receipt of bids.   

 

6.3 No bids shall be withdrawn within thirty days, Saturdays, Sundays and legal holidays excluded, after the opening of the 

bids. 
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ARTICLE 7 – CONTRACT AWARD 

 

7.1 The City of Newton will award the contract to the lowest eligible and responsible Bidder within thirty days, Saturdays, 

Sundays, and legal holidays excluded after the opening of bids.   

 

7.2 The City of Newton reserves the right to waive any informalities in or to reject any or all Bids if it be in the public interest to 

do so.   

 

7.3 The City reserves the right to reject any bidder who has failed to pay any local taxes, fees, assessments, betterments, or any 

other municipal charge, unless the bidder has a pending abatement application or has entered into a payment agreement with 

the collector-treasurer. 

 

7.4 As used herein, the term “lowest responsible and eligible Bidder” shall mean the Bidder (1) whose bid is the lowest of those 

bidders possessing the skill, ability and integrity necessary for the faithful performance of the work; (2) who shall certify that 

he is able to furnish labor that can work in harmony with all other elements of labor employed or to be employed in the work; 

(3) who, where the provisions of section eight B of chapter twenty-nine apply, shall have been determined to be qualified 

thereunder.   

 

7.5 Subsequent to the award and within five (5) days, Saturday, Sundays and legal holidays excluded, after the prescribed forms 

are presented for signature, the successful Bidder shall execute and deliver to the City a Contract in the form included in the 

Contract Documents in such number of counterparts as the City may require.   

 

7.6 In the event that the City receives low bids in identical amount from two or more responsive and responsible Bidders, the 

City shall select the successful Bidder by a blind selection process such as flipping a coin or drawing names from a hat.  The 

low Bidders who are under consideration will be invited to attend and observe the selection process. 

 

ARTICLE 8 – TAXES 

 

8.1 The Bidder shall not include in this bid any tax imposed upon the sale or rental of tangible personal property in this 

Commonwealth, such as any and all building materials, supplies, services and equipment required to complete the work. 

 

8.2 The City is exempt from payment of the Massachusetts Sales Tax, and the Bidder shall not include any sales tax on its bid.  

The City’s exemption Number is E-046-001-404. 

 

 

 

END OF SECTION 
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CITY OF NEWTON 

 

FORM FOR GENERAL BID #12-69 

 

ROOF REPLACEMENT AT THE COUNTRYSIDE ELEMENTARY SCHOOL 
 

TO THE AWARDING AUTHORITY: 
 

A. The undersigned proposes to furnish all labor and  materials required to install new roofing at THE COUNTRYSIDE 

ELEMENTARY SCHOOL   in Newton, Massachusetts in accordance with the accompanying plans and specifications 

prepared by Knight, Bagge & Anderson, Inc. for the contract price specified below, subject to additions and deductions 

according to the terms of the specifications. 

 

B. This bid includes addenda number(s)           ,           ,           ,           ,            

 

 The proposed contract price is: 

 

 _________________________________________________________________________________ 

 

 DOLLARS ($ ________________________________) 

 

For alternate No. 1               Add $__________; Subtract __________  

 

COMPANY:           
 

 

C.           The undersigned has completed and submits herewith the following documents: 

 

 Bidder's Qualifications and References Form,  2 pages 

 Certificate of  Non-Collusion, 1 page 

 Signed Bid Form, 2 pages 

 Certificate of Eligibility for Roofing  (DCAM Form CQ7) 

 Update Statement (DCAM Form CQ3) 

 A five percent (5%) bid deposit 
 

 

D. Prompt Payment Discounts.  Bidders are encouraged to offer discounts in exchange for an expedited payment.  Payments 

may be issued earlier than the general goal of within 30 days of receipt of the invoice only when in exchange for 

discounted prices.  Discounts will not be considered in determining the lowest responsible bidder. 

 

 Prompt Payment Discount ___________%____________Days 

 Prompt Payment Discount___________%____________ Days 

 Prompt Payment Discount ___________%____________Days 

 

 

E. The undersigned agrees that each of the above named sub-bidders will be used for the work indicated at the amount 

stated, unless a substitution is made.  The undersigned further agrees to pay the premiums for the performance and 

payment bonds furnished by sub-bidders as requested herein and that all of the cost of all such premiums is included in 

the amount set forth in Item 1 of this bid. 

 

The undersigned agrees that if s/he is selected as general contractor, s/he will promptly confer with the awarding authority 

on the question of sub-bidders; and that the awarding authority may substitute for any sub-bid listed above a sub-bid filed 

with the awarding authority by another sub-bidder for the sub-trade against whose standing and ability the undersigned 

makes no objection;  and that the undersigned will use all such finally selected sub-bidders at the amounts named in their 
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respectivesub-bids and be in every way as responsible for them and their work as if they had been originally named in this 

general bid, the total contract price being adjusted to conform thereto. 

 

 The undersigned agrees that, if s/he is selected as general contractor, s/he will within five days, Saturdays, Sundays and 

legal holidays excluded, after presentation thereof by the awarding authority, execute a contract in accordance with the 

terms of this bid and furnish a performance bond and also a labor and materials payment bond, each of a surety company 

qualified to do business under the laws of the commonwealth and satisfactory to the awarding authority and each in the 

sum of the contract price, the premiums for which are to be paid by the general contractor and are included in the contract 

price. 

The undersigned hereby certifies that s/he is able to furnish labor that can work in harmony with all other elements of 

labor employed or to be employed on the work and that s/he will comply fully with all laws and regulations applicable to 

awards made subject to section forty-four A of M.G.L. Chapter 30, s 39M.   

 

 The undersigned certifies that he is able to furnish labor that can work in harmony with all other elements of labor 

employed or to be employed in the work; (2) that all employees to be employed at the worksite will have successfully 

completed a course in construction safety and health approved by the United States Occupational Safety and Health 

Administration (“OSHA”) that is at least 10 hours in duration at the time the employee begins work and who shall furnish 

documentation of successful completion of said course with the first certified payroll report for each employee; and (3) 

that all employees to be employed in the work subject to this bid have successfully completed a course in construction 

safety and health approved by the United States OSHA that is at least 10 hours in duration. The undersigned understands 

that any employee found on a worksite subject to this section without documentation of successful completion of a course 

in construction safety and health approved by the United States Occupational Safety and Health Administration that is at 

least 10 hours in duration shall be subject to immediate removal.  

 

 The undersigned further certifies that s/he intends to comply with the City of Newton Minority/Women Business 

Enterprise Plan, dated December 19, 1999 to further expand business opportunities for minority firms. 

 The undersigned further certifies under the penalties of perjury that this bid is in all respects bona fide, fair and made 

without collusion or fraud with any other person. As used in this subsection the word “person” shall mean any natural 

person, joint venture, partnership, corporation or other business or legal entity.  The undersigned further certifies under 

penalty of perjury that the said undersigned is not presently debarred from doing public construction work in the 

Commonwealth under the provisions of section twenty-nine F of chapter twenty-nine, or any other applicable debarment 

provisions of any other chapter of the General Laws or any rule or regulation promulgated thereunder. 

 

 

 Date :                 

        

              

           (Name of General Bidder)                               

 

     BY:___________________________________ 

         (Signature) 

 

   ______________________________________ 

   (Printed Name and Title of Signatory) 

     

   ______________________________________ 

   (Business Address) 

 

   ______________________________________ 

   (City, State  Zip) 

 

     

   E-mail address 

 

   ____________________/__________________ 

   (Telephone)  (FAX) 

 

NOTE: If the bidder is a corporation, indicate state of incorporation under signature, and affix corporate seal; if a partnership, 

give full names and residential addresses of all partners; and if an individual, give residential address if different from business 

address. 

END OF SECTION 
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CITY OF NEWTON 

 

BIDDER'S QUALIFICATIONS AND REFERENCES FORM 
 

 

All questions must be answered, and the data given must be clear and comprehensive.  Please type or print legibly.  If necessary, 

add additional sheet for starred items.  This information will be utilized by the City of Newton for purposes of determining bidder 

responsiveness and responsibility with regard to the requirements and specifications of the Contract. 

 

1. FIRM NAME: _________________________________________________________ 

2. WHEN ORGANIZED: ____________________________________ 

3 INCORPORATED? ______ YES  ______ NO  DATE AND STATE  OF INCORPORATION: _______________ 

4.  IS YOUR BUSINESS A MBE? _____YES  _____NO WBE? _____YES _____NO or MWBE? _____YES _____NO  

* 5. LIST ALL CONTRACTS CURRENTLY ON HAND, SHOWING CONTRACT AMOUNT AND ANTICIPATED 

DATE OFCOMPLETION: 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 

* 6. HAVE YOU EVER FAILED TO COMPLETE A CONTRACT AWARDED TO YOU? 

 ______ YES   ______ NO  

 IF YES, WHERE AND WHY? 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 

* 7. HAVE YOU EVER DEFAULTED ON A CONTRACT? ______ YES   ______ NO 

 IF YES, PROVIDE DETAILS. 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 

* 8.  LIST YOUR VEHICLES/EQUIPMENT AVAILABLE FOR THIS CONTRACT:  

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 

* 9. IN THE SPACES FOLLOWING, PROVIDE INFORMATION REGARDING CONTRACTS COMPLETED BY YOUR 

FIRM SIMILAR IN NATURE TO THE PROJECT BEING BID.  A MINIMUM OF FOUR (4) CONTRACTS SHALL 

BE LISTED.  PUBLICLY BID CONTRACTS ARE PREFERRED, BUT NOT MANDATORY. 

 

PROJECT NAME: _____________________________________________________________________ 

OWNER:   ____________________________________________________________________________ 

CITY/STATE:  ________________________________________________________________________ 
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DOLLAR AMOUNT: $ ___________________________    DATE COMPLETED: ________________  

PUBLICLY BID? ______YES    ______ NO 

TYPE OF WORK?:   ____________________________________________________________________ 

CONTACT PERSON:  ___________________________    TELEPHONE #: ____)_________________ 

CONTACT PERSON'S RELATION TO PROJECT?: ________________________________________ 

(i.e., contract manager, purchasing agent, etc.) 

 _____________________________________________________________________________________ 

 

PROJECT NAME: _____________________________________________________________________ 

OWNER:   ____________________________________________________________________________ 

CITY/STATE:  ________________________________________________________________________ 

DOLLAR AMOUNT: $ ___________________________    DATE COMPLETED: ________________  

PUBLICLY BID? ______YES    ______ NO 

TYPE OF WORK?:   ____________________________________________________________________ 

CONTACT PERSON:  ___________________________    TELEPHONE #: (____)________________ 

CONTACT PERSON'S RELATION TO PROJECT?: ________________________________________ 

(i.e., contract manager, purchasing agent, etc.) 

 _____________________________________________________________________________________ 

 

PROJECT NAME:  ____________________________________________________________________ 

OWNER:   ____________________________________________________________________________ 

CITY/STATE:  ________________________________________________________________________ 

DOLLAR AMOUNT: $ ___________________________   DATE COMPLETED: _________________  

PUBLICLY BID? ______YES    ______ NO 

TYPE OF WORK?:   ____________________________________________________________________ 

CONTACT PERSON:___________________________    TELEPHONE #:  (____)_________________ 

CONTACT PERSON'S RELATION TO PROJECT?:________________________________________ 

(i.e., contract manager, purchasing agent, etc.) 

 _____________________________________________________________________________________ 

PROJECT NAME: _____________________________________________________________________ 

OWNER:   ____________________________________________________________________________ 

CITY/STATE: ________________________________________________________________________ 

DOLLAR AMOUNT: $ ___________________________    DATE COMPLETED: ________________  

PUBLICLY BID? ______YES    ______ NO 

TYPE OF WORK?:   ____________________________________________________________________ 

CONTACT PERSON:  ___________________________    TELEPHONE #:(____)_________________ 

CONTACT PERSON'S RELATION TO PROJECT?: ________________________________________ 

(i.e., contract manager, purchasing agent, etc.) 

 

10. The undersigned certifies that the information contained herein is complete and accurate and hereby authorizes and    

requests any person, firm, or corporation to furnish any information requested by the City of Newton in verification of the 

recitals comprising this statement of Bidder's qualifications and experience. 

 

DATE: ____________  BIDDER: ________________________________________ 

 

SIGNATURE:  ____________________________________________ 

 

PRINTED NAME: _______________________________________  TITLE: ______________________ 

 

 

END OF SECTION 
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CERTIFICATE OF NON-COLLUSION 
 

 

 

 

  

The undersigned certifies under penalties of perjury that this bid or proposal has been made and submitted in good faith and 

submitted in good faith and without collusion or fraud with any other person.  As used in this certification, the word “person” shall 

mean any natural person, business, partnership, corporation, union, committee club, or other organization, entity, or group or 

individuals. 

 

 

             

                                                                                 (Signature of individual) 

 

              

              

       Name of Business 
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 CONTRACT FORMS 
 

 

 

The forms are provided for informational purposes only. 

 

 

The awarded bidder will be required to complete and submit the following documents in order to execute a contract pursuant to 

this bid. 

 

 

 

None of the following forms are required at the time of bid submittal. 
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CITY - CONTRACTOR AGREEMENT 

 

CONTRACT NO. C- 
 

 

THIS AGREEMENT made this ___ day of ______ in the year Two Thousand and Twelve by and between the CITY OF 

NEWTON, a municipal corporation organized and existing under the laws of the Commonwealth of Massachusetts, hereinafter 

referred to as the CITY, acting through its Chief Procurement Officer, but without personal liability to him, and 

 

hereinafter referred to as the CONTRACTOR. 

 

The parties hereto for the consideration hereinafter set forth agree as follows: 

 

ARTICLE 1.  STATEMENT OF WORK. The Contractor shall furnish all labor, materials, and equipment and perform all 

work required in strict accordance with the Contract Documents for the following project: 

 

Roof Replacement at the Countryside Elementary School 

 

ARTICLE 2. TIME OF COMPLETION. The Contractor shall commence work under this Contract on the date specified in 

the written notice of the City to proceed and shall fully complete all work hereunder within the time (30 calendar 

days)  stated elsewhere in the contract documents 

. 

ARTICLE 3. THE CONTRACT PRICE. The City shall pay the Contractor for the full and satisfactory performance of the 

Contract, in current funds the sum of: 

 

ARTICLE 4.   CONTRACT DOCUMENTS. The Contract Documents consist of the following documents which are either 

attached to this Agreement or are incorporated herein by reference: 

 

a. This CITY-CONTRACTOR Agreement 

 

b. The City's Invitation For Bid #12-69 issued by the Purchasing Department; 

 

c. The Project Manual for Roof Replacement at the Countryside Elementary 

School including the Instructions to Bidders; General Conditions; Special 

Conditions; MWBE/AA Requirements, Wage Rate Requirements and Wage 

Rate Schedule(s) including any updated prevailing wage rate schedules if 

applicable; The Supplementary Special Conditions; General Requirements and 

Project Specifications; and Drawings, if included or referenced therein; 

 

d. Addenda Number(s)    ;   

 

e. The Bid Response of the CONTRACTOR submitted for this Project and 

accompanying documents and certifications;   

 

f. Certificate(s) of Insurance and surety bond(s) submitted by the 

CONTRACTOR in connection with this Project;   

 

g. Duly authorized and executed Amendments, Change Orders or Work Orders 

issued by the CITY after execution of this CITY-CONTRACTOR 

Agreement.              

 

 This CITY-CONTRACTOR Agreement, together with the other documents enumerated in this Article, constitute the 

entire Agreement between the CITY and the CONTRACTOR. 

 

ARTICLE 5.  ALTERNATES. The following Alternates have been accepted and their costs are included in the Contract Price 

stated in Article 3 of this Agreement: 

 

 Alternates:                

 

ARTICLE 6. APPLICABLE STATUTES.  All applicable federal, state and local laws and regulations are incorporated 

herein by reference and the Contractor agrees to comply with same. 
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IN WITNESS WHEREOF, the parties have caused this instrument to be executed under seal the day and year first above written. 

 

 

CONTRACTOR                         CITY OF NEWTON 

 

 

 

By       By      

Print Name       Chief Procurement Officer  

Title       

Date       Date      

 

       By       

 Affix Corporate Seal Here     Commissioner of Public Buildings 

 

       Date       

City funds are available in the following account: 

 

31NB4115905-5825 -      Approved as to Legal Form and Character 

   

I further certify that the Mayor, or his  

designee, is authorized to execute contracts   By      

and approve change orders      Associate City Solicitor 

 

By       Date      

 Comptroller of Accounts 

 

Date       CONTRACT AND BONDS APPROVED 

      

 

     By      

      Mayor or his designee 

 

     Date      
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CERTIFICATE OF AUTHORITY - CORPORATE 
 

 

1. I hereby certify that I am the Clerk/Secretary of ________________________________________ 

              (insert full name of Corporation) 

 

2. corporation, and that _____________________________________________________________ 

                             (insert the name of officer who signed the contract and bonds.) 

 

3. is the duly elected_____________________________________________________________ 

                                  (insert the title of the officer in line 2) 

4. of said corporation, and that on _____________________________________________________ 

            (insert a date that is ON OR BEFORE the date the 

              officer signed the contract and bonds.) 

 

 

at a duly authorized meeting of the Board of Directors of said corporation, at which all the 

directors were present or waived notice, it was voted that 
 

5. _____________________________________ the _____________________________________  

               (insert name from line 2)                           (insert title from line 3) 

 

of this corporation be and hereby is authorized to execute contracts and bonds in the name and on behalf of said 

corporation, and affix its Corporate Seal thereto, and such execution of any contract of obligation in this corporation’s 

name and on its behalf, with or without the Corporate Seal, shall be valid and binding upon this corporation; and that the 

above vote has not been amended or rescinded and remains in full force and effect as of the date set forth below. 

 

6. ATTEST: _______________________________________  AFFIX CORPORATE 

   (Signature of Clerk or Secretary)*   SEAL HERE 

 

7. Name:  _________________________________________ 

   (Please print or type name in line 6)* 

 

8. Date:  __________________________________________ 

  (insert a date that is ON OR AFTER the date the 

    officer signed the contract and bonds.) 

 

 

 

* The name and signature inserted in lines 6 & 7 must be that of the Clerk or Secretary of the corporation. 
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ATTESTATION 
 

 

 

Pursuant to MG c. 62C, § 49A, the undersigned acting on behalf of the Contractor, certifies under the penalties of perjury that, 

to the best of the undersigned's knowledge and belief, the Contractor is in compliance with all laws of the Commonwealth 

relating to taxes, reporting of employees and contractors, and withholding and remitting child support.*  

 

 

             

**Signature of Individual      *** Contractor's Social Security Number   

    or Corporate Contractor (Mandatory)                                (Voluntary) or Federal Identification Number 

 

 

By:  ________________________________    Date:  ____________________________ 

       Corporate Officer 

       (Mandatory, if applicable) 

 

 

* The provision in the Attestation relating to child support applies only when the Contractor is an 

    individual. 

 

** Approval of a contract or other agreement will not be granted unless the applicant signs this certification clause. 

 

*** Your social security number will be furnished to the Massachusetts Department of Revenue to determine whether you have 

met tax filing or tax payment obligations.  Providers who fail to correct their non-filing or delinquency will not have a 

contract or other agreement issued, renewed, or extended.  This request is made under the authority of GL c. 62C, § 49A. 
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CITY OF NEWTON, MASSACHUSETTS 

 PERFORMANCE BOND 

 

 

 

Know All Men By These Presents: 

 

 That we,___________________________________________, as PRINCIPAL, and                                                       , as 

SURETY, are held and firmly bound unto the City of Newton as Obligee, in the sum of 

______________________________________________________ dollars ($_________________) to be paid to the Obligee, for 

which payments well and truly to be made, we bind ourselves, our respective heirs, executors, administrators, successors and 

assigns, jointly and severally, firmly by these presents. 

 

 Whereas, the said PRINCIPAL has made a contract with the Obligee, bearing the date      

of                        , 2012, for the construction of         in Newton, Massachusetts.                   

         (Project Title) 

 

 Now, the condition of this obligation is such that if the PRINCIPAL and all Sub-contractors under said contract shall well 

and truly keep and perform all the undertakings, covenants, agreements, terms and conditions of said contract on its part to be kept 

and performed during the original term of said contract and any extensions thereof that may be granted by the Obligee, with or 

without notice to the SURETY, and during the life and any guarantee required under the contract, and shall also well and truly 

keep and perform all the undertakings, covenants, agreements, terms and conditions of any and all duly authorized modifications, 

alterations, changes or additions to said contract that may hereafter be made, notice to the SURETY of such modifications, 

alterations, changes or additions being hereby waived, then this obligation shall become null and void; otherwise, it shall remain in 

full force, virtue and effect. 

 

 In the event, that the contract is abandoned by the PRINCIPAL, or in the event that the Obligee terminates the 

employment of the PRINCIPAL or the authority of the PRINCIPAL to continue the work said SURETY hereby further agrees that 

said SURETY shall, if requested in writing by the Obligee, take such action as is necessary to complete said contract. 

 

 In Witness Whereof, the PRINCIPAL and SURETY have hereto set their hands and seals this                    day of   

               ,2012_. 

 

PRINCIPAL                              SURETY 

 

____________________________________   ___________________________________ 

 

BY                                                                          BY___________________________________ 

  (SEAL)         (ATTORNEY-IN-FACT) (SEAL)  

 

       

  (Title) 

 

ATTEST: ___________________________   ATTEST: _____________________________ 
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CITY OF NEWTON, MASSACHUSETTS 

 PAYMENT BOND 
 

 

Know All Men By These Presents: 

 

 That we,_________________________________, as PRINCIPAL, and             , as 

SURETY, are held and firmly bound unto the City of Newton as Obligee, in the sum of 

______________________________________________________ dollars ($_________________) to be paid to the Obligee, for 

which payments well and truly to be made, we bind ourselves, our respective heirs, executors, administrators, successors and 

assigns, jointly and severally, firmly by these presents. 

 

 Whereas, the said PRINCIPAL has made a contract with the Obligee, bearing the date     2012, for the 

construction of        in Newton, Massachusetts.                       

    (Project Title) 

 

 

 Now, the conditions of this obligation are such that if the PRINCIPAL and all Sub-contractors under said contract shall 

pay for all labor performed or furnished and for all materials used or employed in said contract and in any and all duly authorized 

modifications, alterations, extensions of time, changes or additions to said contract that may hereafter be made, notice to the 

SURETY of such modifications, alterations, extensions of time, changes or additions being hereby waived, the foregoing to 

include any other purposes or items set out in, and to be subject to, provisions of M.G.L. c. 30, sec. 39A, and M.G.L. c. 149 sec. 

29, as amended, then this obligation shall become null and void; otherwise it shall remain in full force, virtue and effect. 

 

 In Witness Whereof, the PRINCIPAL and SURETY have hereto set their hands and seals this                    day of  

                 ,2012. 

 

PRINCIPAL                      SURETY 

 

____________________________________   ___________________________________ 

  

BY                                                                        BY___________________________________    

 (SEAL)                              (ATTORNEY-IN-FACT) (SEAL)  

 

       

  (Title) 

 

ATTEST: ___________________________   ATTEST: _____________________________ 
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CERTIFICATION REGARDING LOCAL TAXES  
 

 

The undersigned acting on behalf of the Contractor, certifies under the penalties of perjury that, to the best of the undersign's 

knowledge and belief, the Contractor has paid all local taxes, fees, assessments, betterments, or any other municipal charge, 

unless the Contractor has a pending abatement application or has entered into a payment agreement with the City of Newton 

collector-treasurer.  

 

____________________________________  _________________________________ 

*Signature of Individual     ** Contractor's Social Security Number   

    or Corporate Contractor (Mandatory)                               (Voluntary) or Federal Identification Number 

 

By:  ________________________________   Date:  ____________________________ 

       Corporate Officer 

       (Mandatory, if applicable) 

 

* Approval of a contract or other agreement will not be granted unless the applicant signs this certification clause. 

** Your social security number will be furnished to the City of Newton Treasurer-Collector to determine whether you have paid 

all local taxes or fees to the City.  Providers who fail to correct their non-filing or delinquency will not have a contract or other 

agreement issued, renewed, or extended.   
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GENERAL CONDITIONS 

OF THE CONTRACT 

FOR NON-TECHNICAL SERVICES 
 

The City of Newton, herein referred to as the City, does hereby establish the following General Conditions, applicable to this 

Invitation for Bids and any subsequent purchase order, work order, or contract resulting therefrom. 

 

1.0  SCOPE OF SERVICES 

 

1.1 The Contractor agrees to furnish all labor, materials, equipment and insurance necessary to perform and fully complete, in 

every respect, within the time frame herein specified, all work (hereinafter referred as the Services) described in the 

Project Manual. 

 

1.2 The Contractor shall not make any changes in the scope of Services without the prior written consent of the City.  The 

Contractor shall make reasonable revisions or corrections, within the scope of Services, to any work performed until 

submitted in a form acceptable to the City. 

 

1.3 The City reserves the right to alter, add to or reduce the Services by delivering to the Contractor written notice specifying 

the nature and extent of such alteration, addition or reduction.  Such notice shall be effective upon the later of actual 

receipt by the Contractor or upon  the date given in such notice.  No addition to the Services shall be made unless the City 

and the Contractor have agreed to such increase in writing. 

  

2.0 CONTRACT TERM 

 

2.1 The obligations of the Contractor identified herein shall commence upon execution of the City-Contractor Contract and 

shall continue in full force and effect for the duration of the contract term as identified in the Project Manual.  The 

contractor shall commence the performance of services under this contract promptly upon receipt of the City's Notice to 

Proceed in accordance with the provisions identified in the Project Manual. 

 

2.2 In the event the term of this contract exceeds a period of one year and notwithstanding any provision to the contrary 

herein, the City shall cancel this contract in the event that funds are not appropriated or otherwise made available to 

support continuation of performance by the Contractor in any fiscal year succeeding the first year. 

 

3.0 EXECUTION 

 

3.1 All work required hereunder shall be performed as promptly as possible, and in any event within the time herein set forth, 

and such work shall be subject to approval and acceptance by the City, but such approval and acceptance shall not relieve 

the Contractor from the obligation to correct any incomplete, inaccurate or defective work, all of which shall be promptly 

remedied by the Contractor on demand, without cost to the City.  The Contractor shall obtain all the required licenses and 

permits for the work herein described. 

 

3.2 The Contractor shall conform to all determinations and directions of the City concerning the Contractor's delivery of 

services in the event of inclement weather, equipment failure, picket lines on City property, or labor strikes by the 

contractor's employees. 

 

4.0 COMPENSATION 

 

4.1 The City shall pay the Contractor for services rendered under this contract in accordance with the amount(s) set forth in 

the Contractor's General Bid Form and pursuant to the provisions contained in the Project Manual. 

 

4.2 Notwithstanding anything to the contrary contained in the Contract, the City may withhold any payment to the Contractor 

hereunder if and for so long as the Contractor fails to perform any of its obligations hereunder or otherwise is in default 

under this Contract including, without limitation, any failure to perform Services in full accordance with the amount 

sufficient in the reasonable opinion of the City to cure any such default or failure of performance by the Contractor. 

 

4.3 In no event shall the City be required to pay any amounts for work deemed by it to be unacceptable, or which are 

otherwise disputed.  In the event the City disputes any such amounts invoiced, it shall pay all amounts not in dispute and 

notify the Contractor in writing of the amounts disputed and the reasons therefor. 

 

4.4 No payment made shall constitute or be construed as final acceptance or approval of that part of the Services to which 

payment relates, or relieve the Contractor of any of its obligations outlined in this Contract.  Further, the City shall not be 
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deemed, by virtue of making payments to the Contractor hereunder, to have released the Contractor from any claim or 

liability, or to have waived any action arising out of the breach of this Contract by the Contractor. 

 

5.0 REPORTS AND DRAWINGS 

 

 When the Contractor has been paid for the Services performed by him or her, all reports, drawings, and other material 

furnished to the City shall become the City’s property and may be used by the City (or such parties as the City may 

designate) thereafter in such manner and for such proposes as the City (or such parties as the City may designate) may 

deem advisable, without further employment of or additional compensation to the Contractor.  The Contractor shall not 

release or disclose any report, drawing, or other material furnished to the Contractor by the City in connection with the 

performance of the Contractor’s Services 

 

6.0 CONTRACTOR’S ACCOUNTING RECORDS 

 

 The Contractor shall keep records pertaining to Services performed (including complete and detailed time records) on the 

basis of recognized bookkeeping practices, generally accepted accounting principles, and in accordance with such 

reasonable requirements to facilitate audit as the City may provide.  All records shall be available to the City or its 

authorized representatives for review and audit during normal business hours. 

 

7.0 ASSIGNMENT/SUBCONTRACTING 

 

 The Contractor agrees that he will not sell, assign or transfer this Contract or any part thereof or interest therein without 

the prior written consent of the City. 

 

8.0 REMEDY FOR DEFAULT 

 

 If the Contractor, in the sole judgment of the City, shall violate or fail properly to comply with or perform in any material 

respect any condition, provision, or warranty hereof, the City shall have the right by prior written notice to the Contractor 

to have the services called for hereby otherwise performed, and/or to terminate this contract without prejudice to any 

other rights or remedies of the City under this contract.  The Contractor shall pay any excess in the City's cost to so 

procure the services and any related goods, supplies, materials or equipment.  In addition, and without limiting any other 

remedies available to the City, the Contractor shall be liable for all losses, costs and expenses incurred by the City which 

result from the Contractors noncompliance. 

 

9.0 SUSPENSION OR TERMINATION 

 

9.1 The City shall have the right, upon seven (7) days written notice to the Contractor so stating, to terminate, suspend, or 

postpone this contract in whole or in part for any reason deemed by the City to be in the public interest.  Any such 

termination, suspension, or postponement shall not give rise to any cause of action for damages against the City.  In the 

event that the City postpones or suspends the Services, the Contractor's time for performance of the Services shall be 

extended for a period equal to the period of such postponement or suspension.  In the event of  termination, suspension or 

postponement,  the City shall pay: (a) for services and any related goods, supplies, materials and equipment furnished up 

to the time of termination, suspension, or postponement at the contract price upon delivery; (b) for work in process in the 

amount of the Contractor's cost, determined in accordance with ordinary accepted accounting practices, up to the time of 

termination, suspension, or postponement; and (c) for raw materials purchased by the Contractor as of the date of 

termination, suspension, or postponement and which are noncancelable at the Contractor's actual cost plus reasonable 

handling charges, but only to the extent that such raw materials were purchased in reliance upon this contract and are 

useful solely with respect to this contract. 

 

9.2 Upon receipt of a notice of termination, suspension, or postponement the Contractor shall immediately cease all work 

hereunder and cancel all orders placed with respect to this contract.  The Contractor's failure to so cancel shall relieve the 

City of the obligations of paragraph 10.1 above. 

 

9.3 The City may postpone, suspend or terminate the Services immediately, by notice, hand delivery or certified mail, if the 

Contractor violates any of the provisions of this Contract, or fails to perform  or observe any of the terms, covenants or 

conditions of this Contract, or abandons in whole or in part its Services, or becomes unable to perform its Services.   

 

9.4 In the event of termination of this Contract, the Contractor shall promptly deliver to the City all documents, work papers, 

calculations, computer programs, data, drawings, plans, and other tangible work product, or materials pertaining to the 

Services performed under this Contract to the time of termination. 

 

10.0 NOTICE 



Project Manual #12-69 - Roof Replacement at the Countryside Elementary School 
Page 24 of 157 

 

 Any action, notice or request required to be taken, given or made by City or the Contractor hereunder may be taken, given 

or made only by those persons identified for that purpose on the Contract Form.  All notices required to be given 

hereunder shall be deemed properly given if personally delivered, or if mailed by registered or certified mail, postage 

prepaid addressed to the address and officer identified on the Contract Form. 

 

11.0 PROTECTION OF PROPERTY 

 

 The Contractor shall take all reasonable precautions to prevent damage to property, visible and concealed, and shall 

restore to substantially the same condition existing prior to the Contractor’s entry any disturbance or damage to property 

caused by the Contractor or any person acting under its control. 

 

12.0 INSURANCE REQUIREMENTS 

 

12.1 The Contractor shall provide insurance coverage as listed below. This insurance shall be provided at the Contractor's 

expense and shall be in full force and effect during the full term of this Contract. 

 

WORKER'S COMPENSATION 

Worker's Compensation: Per M.G.L. c.. l49, s. 34 and c.. l52 as amended. 

 

COMMERCIAL GENERAL LIABILITY 

Personal Injury $500,000 each occurrence 

 $1,000,000 aggregate 

Property Damage $500,000 each occurrence 

 $1,000,000   aggregate 

 VEHICLE LIABILITY 

Personal Injury $500,000 each person 

 $1,000,000 aggregate 

Property Damage $300,000 

 

12.2 The City shall be named as additional insureds on the Contractor's Liability Policies. 

 

12.3 The Contractor shall not commence the work until proof of compliance with this Section 13.0 has been furnished to the 

City by submitting one copy of a properly endorsed insurance certificate issued by a company authorized to write 

insurance in the Commonwealth.  This certificate shall indicate that the contractual liability coverage is in force. 

 

12.4 The Contractor shall file the original and one certified copy of all policies with the City within fifteen (15) days after 

contract award.  If the City is damaged by the Contractor's failure to maintain such insurance and to so notify the City, 

then the Contractor shall be responsible for all reasonable costs attributable thereto. 

 

12.5 Cancellation of any insurance required by this contract, whether by the insurer or the insured, shall not be valid unless 

written notice thereof is given by the party proposing cancellation to the other party and City at least thirty days prior to 

the effective date thereof, which shall be expressed in said notice. 

 

13.0 CONFLICT OF INTEREST 

 

 No member, agent or employee of the City shall , during his/her tenure or one year thereafter directly or indirectly, have 

any interest in any property to be included in, or any contract for property, materials or services to be furnished or used in 

connection with, this contract or the proceeds thereof. 

 

14.0 COMPLIANCE WITH LAWS 

 

 All work to be performed and wages paid under this specification shall be in accordance with all applicable laws, state or 

federal, and all applicable ordinances, codes, rules, and regulations of the City of Newton, or any public board or office 

having any jurisdiction, regulation or control over any work to be done hereunder, including minimum wage rates.  In 

particular, without limitation, the Contractor agrees to comply with all regulations pertaining to approvals for federal and 

state grants, and with all federal and state environmental laws and regulations.  The Contractor agrees to assist in making 

any submissions to federal or state agencies as may be required in order to meet the requirements in this paragraph. 

 

15.0 INDEMNIFICATION 

 



Project Manual #12-69 - Roof Replacement at the Countryside Elementary School 
Page 25 of 157 

 The Contractor agrees to indemnify and save the City harmless from and against any and all costs, losses, expenses, 

liabilities, damages or claims for damages, including reasonable attorney's fees and expenses, on account of any injury or 

damage to buildings, improvements, or property of the City or on account of any injury (including death) or damage to 

any person, persons, firm, corporation or association, or on account of any infringement or claim of infringement of 

patents, arising out of or resulting from the deliveries provided for or performed under this contract or from any act, 

omission or negligence of the contractor, his agents, employees, or assigns.  The foregoing provisions shall not be deemed 

to be released, waived or modified in any respect by reason of any surety or insurance provided by the contractor under 

contract. 

 

16.0 FORCE MAJEURE 

 

 The City may not hold the Contractor liable for any loss, expense or damage incurred by the City on account of failure of 

the Contractor to deliver services as specified herein, if that failure is caused by state of war, acts of enemies, 

expropriation or confiscation of facilities used by the Contractor, or compliance with any law, order, or regulation of any 

federal, state or municipal governmental authority, if the Contractor shall show that such compliance would impair this 

ability to perform a material provision of this contract, the Contractor having given the City reasonable notice of such 

cause. 

 

17.0 DISPUTES 

 

 All claims, disputes and other matters in question between the City and the Contractor arising out of or relating to this 

Contract or the breach of it, shall be submitted for resolution to a court of competent jurisdiction in Massachusetts, unless 

otherwise agreed by the parties.  No such action shall be brought, however, until the completion of all Services under this 

Contract or the earlier termination of this Contract as provided herein, the parties agreeing to negotiate any claims, 

disputes or other matters in question during the term of this Contract before resorting to litigation.  As to all acts or 

failures to act by either party to this Contract, any applicable statute of limitations shall commence to run and any alleged 

cause of action shall be deemed to have accrued in any and all events when the other party becomes aware or should have 

been aware of such acts or failure to act. 

 

18.0 GOVERNING LAW 

 

 This contract shall be governed by and construed in accordance with Massachusetts Law. 

 

19.0 LIABILITY 

 

 The Contractor is retained solely for the purpose of and to the extent set forth in this Contract.  The Contractor’s 

relationship to the City for the purpose of services to be performed under this Contract shall be that of an independent 

contractor.  The Contractor shall have no capacity or authority to involve the City in any contract or to incur any liability 

on behalf of the City.  In no event shall the City be held liable as an employer or otherwise for any personal injury to or 

death of the Contractor’s principals, employees, agents and/or representatives occasioned by or resulting from the 

Contractor’s performance under this Contract. 

 

20.0 LIENS 

 

 The Contractor shall cause to be removed from the property of the City any liens or other claims asserted by any person 

or entity claiming through or under the Contractor and arising out of Services performed under this Contract by such third 

party. 

 

21.0 SEVERABILITY 

 

 In the event that any portion of this Contract is held illegal or unenforceable by a court of competent jurisdiction, the 

parties agree that such invalidity shall not affect the validity of the remaining portions of this Contract and Contractor and 

the City agree to substitute for the invalid provision a valid provision which most closely approximates the economics and 

intent of the invalid provision. 

 

 

END OF SECTION 
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PUBLIC BUILDING MAINTENANCE CONTRACT 

SUPPLEMENTAL CONDITIONS 

COMMONWEALTH OF MASSACHUSETTS & CITY OF NEWTON 

 

  
 

         

Article 1 - Method of Paying Subcontractors 

(MGL. C.30, s.39F) ............................... 26  

 

Article 2 - Method of Paying General Contractors 

(MGL. C.30, s.39K) ............................... 27 

 

Article 3 - Claims for Unforeseen Conditions 

(MGL. C.30, s.39N) ............................... 28 

 

Article 4 - Claims for Delay 

(MGL. C.30, s.390) ............................... 28 

 

Article 5 - Decisions and Approvals by Engineer  

or Architect 

(MGL. C.30, s.39P) ............................... 29 

 

Article 6 - Preference in Employment, Wages 

(MGL. C.149, s.26) ............................... 29 

 

Article 7 - Hours of Work 
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Article 8 - Work by Foreign Corporations 
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 SPECIAL CONDITIONS - COMMONWEALTH OF MASSACHUSETTS 

 
Article 1. METHOD OF PAYING SUBCONTRACTORS 

 

(General Laws, Chapter 30, Section 39F as most recently amended by Chapter 450, §76 of the Acts of 1996) 

 

(1.) Every contract awarded pursuant to section forty-four A to L, inclusive, of chapter one hundred and forty-nine shall contain 

the following subparagraphs (a) through (i) and every contract awarded pursuant to section thirty-nine M of chapter thirty shall 

contain the following subparagraphs (a) through (h) and in each case those subparagraphs shall be binding between the general 

contractor and each subcontractor. 

 

(a) Forthwith after the general contractor receives payment on account of a periodic estimate, the general contractor shall pay to 

each subcontractor the amount paid for the labor performed and the materials furnished by the subcontractor, less any amount 

specified in any court proceedings barring such payment and also less any amount claimed due from the subcontractor by the 

general contractor. 

 

(b) Not later than the sixty-fifth day after each subcontractor substantially completes his work in accordance with the plans and 

specifications, the entire balance due under the subcontract less amounts retained by the awarding authority as the estimated cost 

of completing the incomplete and unsatisfactory items of work, shall be due the subcontractor; and the awarding authority shall 

pay that amount to the general contractor. The general contractor shall forthwith pay to the subcontractor the full amount received 

from the awarding authority less any amount specified in any court proceedings barring such payment and also less any amount 

claimed due from the subcontractor by the general contractor. 

 

(c) Each payment made by the awarding authority to the general contractor pursuant to subparagraphs (a) and (b) of this paragraph 

for the labor performed and the materials furnished by a subcontractor shall be made to the general contractor for the account of 

that subcontractor, and the awarding authority shall take reasonable steps to compel the general contractor to make each such 

payment to each such subcontractor. If the awarding authority has received a demand for direct payment from a subcontractor for 

any amount which has already been included in a payment to the general contractor or which is to be included in a payment to the 

general contractor for payment to the subcontractor as provided in subparagraphs (a) and (b), the awarding authority shall act upon 

the demand as provided in this section. 

 

(d) If, within seventy days after the subcontractor has substantially completed the subcontract work, the subcontractor has not 

received from the general contractor the balance due under the subcontract including any amount due for extra labor and materials 

furnished to the general contractor, less any amount retained by the awarding authority as the estimated cost of completing the 

incomplete and unsatisfactory items of work, the subcontractor may demand direct payment of the balance from the awarding 

authority. The demand shall be by a sworn statement delivered to or sent by certified mail to the awarding authority, and a copy 

shall be delivered to or sent by certified mail to the general contractor at the same time. The demand shall contain a detailed 

breakdown of the balance due under the subcontract and also a statement of the status of completion of the subcontract work. Any 

demand made after substantial completion of the subcontract work shall be valid even if delivered or mailed prior to the seventieth 

day after the subcontractor has substantially completed the subcontract work. Within ten days after the subcontractor has delivered 

or so mailed the demand to the awarding authority and delivered or so mailed a copy to the general contractor, the general 

contractor may reply to the demand. The reply shall be by a sworn statement delivered to or sent by certified mail to the awarding 

authority and a copy shall be delivered to or sent by certified mail to the subcontractor at the same time. The reply shall contain a 

detailed breakdown of the balance due under the subcontract including any amount due for extra labor and materials furnished to 

the general contractor and of the amount due for each claim made by the general contractor against the subcontractor. 

 

(e) Within fifteen days after receipt of the demand by the awarding authority, but in no event prior to the seventieth day after 

substantial completion of the subcontract work, the awarding authority shall make direct payment to the subcontractor of the 

balance due under the subcontract including any amount due for extra labor and materials furnished to the general contractor, less 

any amount (i) retained by the awarding authority as the estimated cost of completing the incomplete or unsatisfactory items of 

work, (ii) specified in any court proceedings barring such payment, or (iii) disputed by the general contractor in the sworn reply; 

provided, that the awarding authority shall not deduct form a direct payment any amount as provided in part (iii) if the reply is not 

sworn to, or for which the sworn reply does not contain the detailed breakdown required by subparagraph (d). The awarding 

authority shall make further direct payments to the subcontractor forthwith after the removal of the basis for deductions from direct 

payments made as provided in parts (i) and (ii) of this subparagraph. 

 

(f) The awarding authority shall forthwith deposit the amount deducted from a direct payment as provided in part (iii) of 

subparagraph (e) in an interest-bearing joint account in the names of the general contractor and the subcontractor in a bank in 

Massachusetts selected by the awarding authority or agreed upon by the general contractor and the subcontractor and shall notify 

the general contractor and the subcontractor of the date of the deposit and the bank receiving the deposit. The bank shall pay the 
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amount in the account, including accrued interest, as provided in an agreement between the general contractor and the 

subcontractor or as determined by a decree of a court of competent jurisdiction. 

 

(g) All direct payments and all deductions from demands for direct payments deposited in an interest-bearing account for accounts 

in a bank pursuant to subparagraph (f) shall be made out of amounts payable to the general contractor at the time of receipt of a 

demand for direct payment from a subcontractor and out of amounts which later become payable to the general contractor and in 

the order of receipt of such demands from subcontractors. All direct payments shall discharge the obligation of the awarding 

authority to the general contractor to the extent of the such payment. 

 

(h) The awarding authority shall deduct from payments to a general contractor amounts which, together with the deposits in 

interest-bearing accounts pursuant to subparagraph (f), are sufficient to satisfy all unpaid balances of demands for direct payment 

received from subcontractors. All such amounts shall be earmarked for such direct payments, and the subcontractors shall have a 

right in such deductions prior to any claims against such amounts by creditors of the general contractor. 

 

(i) If the subcontractor does not receive payment as provided in subparagraph (a) or if the general contractor does not submit a 

periodic estimate for the value of the labor or materials performed or furnished by the subcontractor and the subcontractor does not 

receive payment for same when due less the deductions provided for in subparagraph (a), the subcontractor may demand direct 

payment by following the procedure in subparagraph (d) and the general contractor may file a sworn reply as provided in that same 

subparagraph. A demand made after the first day of the month following that for which the subcontractor performed or furnished 

the labor and materials for which the subcontractor seeks payment shall be valid even if delivered or mailed prior to the time 

payment was due on a periodic estimate from the general contractor. Thereafter the awarding authority shall proceed as provided 

in subparagraph (e), (f), (g) and (h). 

 

Article 2. METHOD OF PAYING GENERAL CONTRACTORS 

 

(General Laws, Chapter 30, Section 39K as most recently amended by Chapter 145 of the Acts of 1991 and Chapter 151 of 

the Acts of 1993.) 

 

Every contract for the construction, reconstruction, alteration, remodeling, repair or demolition of any public building by the 

commonwealth, or by any county, city, town, district, board, commission or other public body, when the amount is more than five 

thousand dollars in the case of the commonwealth and more than two thousand dollars in the case of any county, city, town, 

district, board, commission or other public body, shall contain the following paragraph:--Within fifteen days (forty-five days in the 

case of the commonwealth, including local housing authorities) after receipt from the contractor, at the place designated by the 

awarding authority if such a place is so designated, of a periodic estimate requesting payment of the amount due for the preceding 

month, the awarding authority will make a periodic payment to the contractor for the work performed during the preceding month 

and for the materials not incorporated in the work but delivered and suitably stored at the site (or at some location agreed upon in 

writing) to which the contractor has title or to which a subcontractor has title and has authorized the contractor to transfer title to 

the awarding authority, less (1) a retention based on its estimate of the fair value of its claims against the contractor and less (2) a 

retention for direct payments to subcontractors based on demands for same in accordance with the provisions of section thirty-nine 

F, and less (3) a retention not exceeding five per cent of the approved amount of the periodic payment. After the receipt of a 

periodic estimate requesting final payment and within sixty-five days after (a) the contractor fully completes the work or 

substantially completes the work so that the value of the work remaining to be done is, in the estimate of the awarding authority, 

less than one per cent of the original contract price, or (b) the contractor substantially completes the work and the awarding 

authority takes possession for occupancy, whichever occurs first, the awarding authority shall pay the contractor the entire balance 

due on the contract less (1) a retention based on its estimate of the fair value of its claims against the contractor and of the cost of 

completing the incomplete and unsatisfactory items of work and less (2) a retention for direct payments to subcontractors based on 

demands for same in accordance with the provisions of section thirty-nine F, or based on the record of payments by the contractor 

to the subcontractors under this contract if such record of payment indicates that the contractor has not paid subcontractors as 

provided in section thirty-nine F. If the awarding authority fails to make payment as herein provided, there shall be added to each 

such payment daily interest at the rate of three percentage points above the rediscount rate then charged by the Federal Reserve 

Bank of Boston commencing on the first day after said payment is due and continuing until the payment is delivered or mailed to 

the contractor; provided, that no interest shall be due, in any event, on the amount due on a periodic estimate for final payment 

until fifteen days (twenty-four days in the case of the commonwealth) after receipt of such a periodic estimate from the contractor, 

at the place designated by the awarding authority if such a place is so designated. The contractor agrees to pay to each 

subcontractor a portion of any such interest paid in accordance with the amount due each subcontractor. 

 

 

The awarding authority may make changes in any periodic estimate submitted by the contractor and the payment due on said 

periodic estimate shall be computed in accordance with the changes so made, but such changes or any requirement for a corrected 

periodic estimate shall not affect the due date for the periodic payment or the date for the commencement of interest charges on the 

amount of the periodic payment computed in accordance with the changes made, as provided herein; provided, that the awarding 

authority may, within seven days after receipt, return to the contractor for correction, any periodic estimate which is not in the 
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required form or which contains computations not arithmetically correct and, in that event, the date of receipt of such periodic 

estimate shall be the date of receipt of the corrected periodic estimate in proper form and with arithmetically correct computations. 

The date of receipt of a periodic estimate received on a Saturday shall be the first working day thereafter. The provisions of section 

thirty-nine G shall not apply to any contract for the construction, reconstruction, alteration, remodeling, repair or demolition of any 

public building to which this section applies. 

 

All periodic estimates shall be submitted to the awarding authority, or to its designee as set forth in writing to the contractor, and 

the date of receipt by the awarding authority or its designee shall be marked on the estimate. All periodic estimates shall contain a 

separate item for each filed subtrade and each sub-subtrade listed in sub-bid form as required by specifications and a column 

listing the amount paid to each subcontractor and sub-subcontractor as of the date the periodic estimate is filed. The person making 

payment for the awarding authority shall add the daily interest provided for herein to each payment for each day beyond the due 

date based on the date of receipt marked on the estimate. 

 

A certificate of the architect to the effect that the contractor has fully or substantially completed the work shall, subject to the 

provisions of section thirty-nine J, be conclusive for the purposes of this section. 

 

Article 3. CLAIMS FOR UNFORESEEN CONDITIONS 

 

(General Laws, Chapter 30, Section 39N as most recently amended by Chapter 774 of the Acts of 1972) 

Every contract subject to section forty-four A of chapter one hundred and forty-nine or subject to section thirty-nine M of chapter 

thirty shall contain the following paragraph in its entirety and an awarding authority may adopt reasonable rules or regulations in 

conformity with that paragraph concerning the filing, investigation and settlement of such claims: 

 

If, during the progress of the work, the contractor or the awarding authority discovers that the actual subsurface or latent physical 

conditions encountered at the site differ substantially or materially from those shown on the plans or indicated in the contract 

documents either the contractor or the contracting authority may request an equitable adjustment in the contract price of the 

contract applying to work affected by the differing site conditions. A request for such an adjustment shall be in writing and shall be 

delivered by the party making such claim to the other party as soon as possible after such conditions are discovered. Upon receipt 

of such a claim from a contractor, or upon its own initiative, the contracting authority shall make an investigation of such physical 

conditions, and, if they differ substantially or materially from those shown on the plans or indicated in the contract documents or 

from those ordinarily encountered and generally recognized as inherent in work of the character provided for in the plans and 

contract documents and are of such a nature as to cause an increase or decrease in the cost of performance of the work or a change 

in the construction methods required for the performance of the work which results in an increase or decrease in the cost of the 

work, the contracting authority shall make an equitable adjustment in the contract price and the contract shall be modified in 

writing accordingly. 

 

Article 4. CLAIMS FOR DELAY 

 

(General Laws, Chapter 30, Section 390 as added by Chapter 116 of the Acts of 1973) 

Every contract subject to the provisions of section thirty-nine M of this chapter or subject to section forty-four A of chapter one 

hundred forty-nine shall contain the following provisions (a) and (b) in their entirety and, in the event a suspension, delay, 

interruption or failure to act of the awarding authority increases the cost of performance to any subcontractor, that subcontractor 

shall have the same rights against the general contractor for payment for an increase in the cost of his performance as provisions 

(a) and (b) give the general contractor against the awarding authority, but nothing in provisions (a) and (b) shall in any way 

change, modify or alter any other rights which the general contractor or the subcontractor may have against each other. 

 

(a) The awarding authority may order the general contractor in writing to suspend, delay, or interrupt all or any part of the work for 

such period of time as it may determine to be appropriate for the convenience of the awarding authority; provided however, that if 

there is a suspension, delay or interruption for fifteen days or more or due to a failure of the awarding authority to act within the 

time specified in this contract, the awarding authority shall make an adjustment in the contract price for any increase in the cost of 

performance of this contract but shall not include any profit to the general contractor on such increase; and provided further, that 

the awarding authority shall not make any adjustment in the contract price under this provision for any suspension, delay, 

interruption or failure to act to the extent that such is due to any cause for which this contract provides for an equitable adjustment 

of the contract price under any other contract provisions. 

 

(b) The general contractor must submit the amount of a claim under provision (a) to the awarding authority in writing, as soon as 

practicable after the end of the suspension, delay, interruption of failure to act and, in any event, not later than the date of final 

payment under this contract and, except for costs due to a suspension order, the awarding authority shall not approve any costs in 

the claim incurred more than twenty days before the general contractor notified the awarding authority in writing of the act of 

failure to act involved in the claim. 

Article 5. DECISIONS AND APPROVALS BY ENGINEER OR ARCHITECT 
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(General Laws, Chapter 30, Section 39P, as added by Chapter 1164 of the Acts of 1973) 

Every contract subject to section thirty-nine M of this chapter or section forty-four A of chapter one hundred forty-nine which 

requires the awarding authority, any official, its architect or engineer to make a decision on interpretation of the specifications, 

approval of equipment, material or any other approval, or progress of the work, shall require that the decision be made promptly 

and, in any event, no later than thirty days after the written submission for decision; but if such decision requires extended 

investigation and study, the awarding authority, the official, architect or engineer shall, within thirty days after the receipt of the 

submission, give the party making the submission written notice of the reasons why the decision cannot be made within the thirty 

day period and the date by which the decision will be made. 

 

Article 6. PREFERENCE IN EMPLOYMENT, WAGES 

 

(General Laws, Chapter 149 Section 26 as most recently amended by Chapter 665 of the Acts of 1986 and Chapter 552 of 

the Acts of 1991). 

In the employment of mechanics and apprentices, teamsters, chauffeurs and laborers in the construction of public works by the 

commonwealth, or by a county, town or district, or by persons contracting or subcontracting for such works, preference shall first 

be given to citizens of the commonwealth who have been residents of the commonwealth for at least six months at the 

commencement of their employment who are male veterans as defined in clause Forty-third of section seven of chapter four, and 

who are qualified to perform the work to which the employment relates; and secondly, to citizens of the commonwealth generally 

who have been residents of the commonwealth for at least six months at the commencement of their employment, and if they 

cannot be obtained in sufficient numbers, then to citizens of the United States, and every contract for such work shall contain a 

provision to this effect. Each county, town or district in the construction of public works, or persons contracting or subcontracting 

for such works, shall give preference to veterans and citizens who are residents of such county, town or district. The rate per hour 

of the wages paid to said mechanics and apprentices, teamsters, chauffeurs and laborers in the construction of public works shall 

not be less than the rate or rates of wages to be determined by the commissioner as hereinafter provided; provided, that the wages 

paid to laborers employed on said works shall not be less than those paid to laborers in the municipal service of the town or towns 

where said works are being constructed; provided, further, that where the same public work is to be constructed in two or more 

towns, the wages paid to laborers shall not be less than those paid to laborers in the municipal service of the town paying the 

highest rate; provided, further, that if, in any of the towns where the works are to be constructed, a wage rate or wage rates have 

been established in certain trades and occupations by collective agreements or understandings in the private construction industry 

between organized labor and employers, the rate or rates to be paid on said works shall not be less than the rates so established, 

provided, further that in towns where no such rate or rates have been so established, the wages paid to mechanics and apprentices, 

teamster, chauffeurs and laborers on public works, shall not be less than the wages paid to the employees in the same trades and 

occupations by private employers engaged in the construction industry. This section shall also apply to regular employees of the 

commonwealth or of a county, town or district, when such employees are employed in the construction, addition to or alteration of 

public buildings for which special appropriation of more than One Thousand Dollars are provided. Payments by employers to 

health and welfare plans, pension plans and supplementary unemployment benefit plans under collective bargaining agreements or 

understandings between organized labor and employers shall be included for the purpose of establishing minimum wage rates as 

herein provided. 

 

Article 7. HOURS OF WORK 

 

(General Laws, Chapter 149 Section 34 as most recently amended by Chapter 552 of the Acts of 1991). 

Every contract, except for the purchase of material or supplies, involving the employment of laborers, workmen, mechanics, 

foremen or inspectors, to which the commonwealth or any county or town, subject to section thirty, is a party, shall contain a 

stipulation that no laborer, workman, mechanic, foreman or inspector working within the commonwealth, in the employ of the 

contractor, subcontractor or other person doing or contracting to do the whole or a part of the work contemplated by the contract, 

shall be required or permitted to work more than eight hours in any one day or more than forty-eight hours in any one week, or 

more than six days in any one week, except in case of emergency, or, in case any town subject to section thirty-one is a party to 

such a contract, more than eight hours in any one day, except as aforesaid, provided, that in contracts entered into by the 

department of highways for the construction or reconstruction of highways there may be inserted in said stipulation a provision 

that said department, or any contractor or subcontractor for said department, may employ laborers, workmen, mechanics, foremen 

and inspectors for more than eight hours in any one day in such construction or reconstruction when, in the opinion of the 

commissioner of labor and industries, public necessity so requires. Every such contract not containing the aforesaid stipulation 

shall be null and void. 

 

Article 8. WORK BY FOREIGN CORPORATIONS 

 

(General Laws, Chapter 30 Section 39L, as most recently amended by Chapter 3 of the Acts of 1967). 

The Commonwealth and every county, city, town, district, board, commission or other public body which, as the awarding 

authority, requests proposals, bids or subbids for any work in the construction, reconstruction, alteration, remodeling, repair or 

demolition of any public building or other public works (1) shall not enter into a contract for such work with, and shall not approve 

as a subcontractor furnishing labor and materials for a part of any such work, a foreign corporation which has not filed with such 
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awarding authority a certificate of the state secretary stating that such corporation has complied with sections three and five of 

chapter one hundred and eighty-one and the date of such compliance, and (2) shall report to the state secretary and to the 

department of corporations and taxation any foreign corporation performing work under such contract or subcontract, and any 

person, other than a corporation, performing work under such contract or subcontract, and residing or having a principal place of 

business outside the Commonwealth. 

 

 

 

END OF SECTION 
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BUILDING MAINTENANCE SERVICE CONTRACT 

 

SPECIAL CONDITIONS 
 

The following provisions supplement the General Conditions of the Contract for Non-Technical Services.  In the event of conflict 

or discrepancy between the General Conditions and these Special Conditions, the provisions of the Special Conditions shall 

govern. 

 

1.0 SUMMARY OF WORK 

 

 A. The Work under the Contract consists of: 

 

1. Furnishing all labor, materials, tools, equipment and supervision necessary to accomplish the work 

described herein,in accordance with all specifications and requirements of the Project Manual. 

2. All work either shown on the Drawings (if any) or included in the specifications unless specifically 

indicated as not to be done. 

 

B. In addition, the work under the Contract includes: 

 

1. Work outside the Project Site as called for in the Contract Documents and as required for the 

performance of the Work. 

2. The restoration of any items damaged or destroyed by encroaching upon areas outside the Project Site. 

3. Providing and restoring, where appropriate, all temporary facilities. 

 

C. The Proposed Contract Price shall be complete costs, including overhead, profit, insurance, transportation, and 

all other costs connected with, or incidental to, the work described. 

 

2.0 PROJECT SITE 

 

 A. The areas of work for this contract shall be at the Countryside Elementary School. 

 

3.0 NOTICE TO PROCEED/FAILURE TO COMMENCE WORK 

 

 A. From time to time during the term of this Contract, the Contractor shall be issued notice to proceed in the form 

of a written Work Order issued by the Public Building Department listing specific work items to be performed in 

accordance with this Contract.  The Contractor shall commence performance of the work within the time 

specified in the Work Order, and in no event within less than the time limits stated in the Work Specifications 

contained in the Project Manual. 

 

B. In the event the contractor fails to commence performance within the specified time, and/or notifies the City of 

its inability to do so, the City shall call upon the second Contractor awarded pursuant to this bid (if any) to 

perform the required work. 

 

C. In the event the second Contractor awarded pursuant to this bid is unable to commence performance within the 

required time, or if there is no second Contractor, the City reserves the right to contract for the work on the open 

market at the then prevailing rate and to deduct from any monies due or that may thereafter become due to the 

contractor the difference between the price stated for the work in the contract and the actual cost thereof to the 

City. 

 

 D. In the event of Contractor’s repeated failure to commence work within the time required by these specifications, 

the City shall exercise all provisions contained in the General Conditions regarding default, suspension or 

termination of this contract. 

 

4.0 PAYMENT 

 

A. Once each month, on a date estabished by the City, the Contractor may submit an Application for Payment 

(Invoice) for the work performed during the preceeding month.  The Contractor may invoice for all Work Orders 

completed and accepted during the preceeding month, and for all Work Orders either partially completed or not 

yet accepted by the City. 

 

 



Project Manual #12-69 - Roof Replacement at the Countryside Elementary School 
Page 33 of 157 

B. Upon receipt of the Application for Payment, the City will, within fifteen days, make payment in full for all 

Work Orders completed and accepted during the preceeding month.  For Work Orders partially completed or not 

yet accepted, the City will make payment for the value of the Work Order completed during the preceeding 

month, less a retainage of 5% of the estimated total of the Work Order.  The City will make final payment for 

partially completed Work Orders, including any retained amounts, upon completion and acceptance of the work 

and receipt of an Application for Payment at the end of the month in which the work is completed and accepted. 

 

5.0 COMMUNICATIONS 

 

 A. All notices, demands, requests, instructions, approvals and claims must be in writing. 

 

 B. Any such notice shall be deemed to have been given as of the time of delivery, or of actual receipt in the case of 

telegrams or, in the case of mailing, when it should have been received in due course of post. 

 

 C. For communicating purposes, the office address of the Contractor shall be that stated on the signature page of the 

contract; that of the City shall be as stated in the Invitation for Bids.  Any subsequent change in address of either 

party shall be communicated to the other in writing. 

 

6.0 PLANS AND SPECIFICATIONS 

 

 A. The City will furnish to the Contractor, without charge, all copies of the specifications reasonably necessary in 

the performance of the contract work. 

 

7.0 COORDINATION 

 

 The Contractor shall: 

 

 A. Supply to the City the name and telephone number of a responsible person who may be contacted during off-

hour emergencies during the term of the Contract. 

 

 B. Cooperate at all times with the City and the Project Manager, and ensure the cooperation of his key personnel 

and that of his subcontractors. 

 

8.0 CONDUCT OF THE WORK 

 

 A. The work must be completed in a continuous uninterrupted operation.  The Contractor must use sufficient 

workforce and adequate equipment to complete all the necessary work requirements within a minimum period of 

time. 

 

 B. The work shall be conducted between the hours of 8:00 a.m. and 5:00 p.m. on Monday through Friday.  No work 

shall be done on holidays, Saturdays or Sundays except as specifically requested and authorized by the City. 

 

 C. Under no circumstances will the contractor be paid at a premium or overtime rate for any work performed 

without the express advance authorization of the City.  

 

 D. The Contractor is responsible for the security of partially completed work until the project is finally accepted by 

the City. 

 

9.0 ALTERATION 

 

 A. The Contractor shall patch, repair and/or replace all existing materials and surfaces remaining exposed after 

installation of new work which have been affected by alteration or removal of existing work.  All patch and 

repair work shall match existing. 
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10.0 GENERAL DIRECTIONS 

 

 A. Damage to Persons and Property 

 

  Any damage to buildings, roads, public roads, bituminous concrete areas, fences, lawn areas, trees, shrubbery, 

electric or telephone poles, underground utilities, etc., shall be repaired by the Contractor at his own expense.  

Damaged property shall be returned to its original condition prior to the damages within a reasonable time 

period, except all utility outages shall be repaired immediately. 

 

 B. Protection of Persons and Property 

 

  The Contractor shall, at all times, leave an unobstructed way along the roadways and walks, and shall maintain 

barriers and lights for the protection of all persons and property in all locations where he has materials stored or 

work going on, and during the entire time such work is going on or material is stored. 

 

 C. Shutdown of Services 

 

  The Contractor's attention is especially called to the fact that continuous operation of  building utilties and 

services is mandatory.  During the period of construction of the new work and/or alterations to the existing work, 

the progress and sequence of installation shall be carefully planned and approved by the City.  If any building is 

to be left without heat, hot water, city water, electricity, gas, sanitary facilities, or any other services, the 

Contractor shall provide reasonable written notice to the City before proceeding. 

 

 D. Care of Work 

 

  All work is to be carefully protected so that no injury will come to it from water, frost, accident, or any other 

cause and any injury which may come to any of the work shall be repaired immediately by the Contractor at his 

own expense and without additional cost to the City.  This shall also apply to any abutting or adjoining work on 

premises.  The Contractor shall be responsible for any damage and in the event of such damage, the Contractor 

shall repair the damage immediately at his own cost and without additional cost to the City.  

 

 E. Removal of Debris 

 

  Debris of any nature shall be completely removed from the site at the end of each days work and disposed of in 

accordance with all Federal, State and local regulations. 

 

 F. The Contractor is responsible for the security of all work until it is accepted by the City. 

 

11.0 TEMPORARY UTILITIES 

 

 A. Prior to execution of the Work, the Contractor shall confer with a representative of the Public Building 

Department regarding the use of utilities and facilities at the worksite.  No City utilities or facilities are to be 

used by the Contractor in the performance of this Contract without the prior approval of the City.  

 

12.0 SUBMISSION OF PAYROLLS 

 

 A. The Contractor shall, with each invoice submitted during the term of this Contract, submit to the City two (2) 

legible copies of his payrolls documenting the wages paid to all employees performing on site labor relating to 

the work of this Contract.  These copies shall be prepared on forms supplied by the City. 

 

13.0 DRAWINGS (IF APPLICABLE) 

 

 A. The drawings attached herein and such drawings as may be issued per addendum, shall constitute an integral part 

of this section and shall serve as the working drawings. 

 

 B. Drawings shall not be scaled.  Field verification is directed since actual locations, dimensions and levels are 

existing. 

 

 C. All items not specifically mentioned in the specifications or noted on the drawings, but which are obviously 

necessary to make a complete working installation, shall be included.  

 

14.0 MATERIALS 
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 A. Unless specifically so stated to the contrary the use of a manufacturer's name or style number is not restrictive, 

and is intended solely as an identification of the type and quality of the materials and services required.  In all 

cases, the words “or approved equal”  if not inserted are implied. 

 

 B. An item equal to that named or described in the specifications may upon written approval of the City be 

furnished by the Contractor.  An item shall be considered equal to the item so named or described if (1) it is at 

least equal in quality, durability, appearance, strength and design; (2) it will perform at least equally the function 

imposed by the general design for the public work being contracted for or the material being purchased; (3) it 

conforms substantially, even with deviations, to the detailed requirements for the item in the specifications. 

 

 C. The name and identification of all materials other than the one specifically named shall be submitted to the City 

in writing for approval, prior to purchase, use or fabrication of such items. Approval shall be at the sole 

discretion of the City, shall be in writing to be effective, and the decision of the City shall be final.  The City 

may require tests of all materials so submitted to establish quality standards at the Contractor’s expense. 

 

 D. For the use of material other than the one specified, the Contractor shall assume the cost of and responsibility for 

satisfactorily accomplishing all changes that may be required in the work as shown.  All directions, 

specifications and recommendations by manufacturers for the installation, handling, storing, adjustment, and 

operation of their equipment shall be complied with and responsibility for proper performance shall continue to 

rest with the Contractor. 

 

 E. The Contractor shall not have any right of appeal from the decision of the City condemning any materials 

furnished if the Contractor fails to obtain the approval for substitution in accordance with these provisions.  If 

any substitution is more costly, the Contracotr shall pay for such costs 

 

15.0 WARRANTY AND INDEMNIFICATION 

 

 A. In addition to other guarantees or warranties required under law or other sections of the specification, the 

Contractor warrants all materials furnished and labor performed under this Contract to be free from defects or 

errors in workmanship or installation for a period of one year from the date of Completion of the work, as 

certified by the Project Manager.  The Contractor shall indemnify the Authority for the full cost of any damage 

to the property that may result by reason of such defects or errors and shall indemnify the Authority from and 

against any and all claims, demands. losses, costs, expenses, liabilities and damages, including reasonable 

attorney's fees and expenses, arising out of or on account of this Contract, including but not limited to claims 

brought against the Authority for alleged infringement of patents based upon any methods of construction or 

application of materials furnished under the Contract. 

 

B. The Contractor shall indemnify, hold harmless and defend the City and its departments, officers, employees, 

servants, and agents from and against all actions, causes of actions, claims, demands, damages, costs, loss of 

services, expenses and compensation, including attorney’s fees and interest arising out of or resulting directly or 

indirectly from the services rendered pursuant to this Contract, provided that any such action, cause of action, 

claim, demand, damage, cost, loss of service, expense, compensation (1) in any way grows out of bodily injury, 

sickness, disease or death, or to injury to or destruction of tangible property, which (2) is caused in whole or in 

part by any act or omission of the Contractor, anyone directly or indirectly employed by any of them or anyone 

for whose acts any of them may be liable, regardless of whether or not it is caused in part by a party indemnified 

hereunder. 

 

END OF SECTION 
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Attachment B 

 

CITY OF NEWTON 

 

Contractors Certification 

 
A Contractor will not be eligible for award of a contract, unless such contractor has submitted the following 

certification, which is deemed a part of the resulting contract. 

 

 

 

CONTRACTOR'S CERTIFICATION 

 

 

        Certifies that: 

Contractor's Name 

 

1. it tends to use the following listed construction trades in the work under the contract 

 

           and 

 

2. will comply with the minority manpower ration and specific affirmative action steps contained herein; and 

 

3.  will obtain from each of its subcontractors and submit to the contracting or administering agency prior to the award 

of any subcontract under this contract the subcontractor certification required by these bid conditions 

 

 

                

                             (Signature of authorized representative of Contractor) 

 

 

Any contract for the provision of goods or services to the City of Newton or any of its departments is subject to the ordinance 

creating the Human Rights Commission, as it may be amended from Time to Time. Any complaints within the purview shall 

be forwarded immediately to the contracting agency, and a copy shall be sent to the Human Rights Commission; any 

complaints received by the contracting agency shall be forwarded to the contractor, and a copy shall be sent to the Human 

Rights Commission. 
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Attachment C 

 

CITY OF NEWTON 

 

Subcontractors Certification 
 

Prior to the award of any subcontract, regardless of tier, the prospective subcontractor must execute 

and submit to the Prime Contractor the following certification, which will be deemed a part of the 

resulting subcontractor. 

 

 

SUBCONTRACTQR`S CERTIFICATION 

 

 

        Certifies that: 

Contractor's Name 

 

1. it tends to use the following listed construction trades in the work under the contract   

 

          and 

 

2. will comply with the minority manpower ration and specific affirmative action steps contained herein; and 

 

3. will obtain from each of its subcontractors and submit to the contracting or administering agency prior to the award of 

any subcontract under this contract the subcontractor certification required by these bid conditions 

 

 

             

(Signature of authorized representative of Contractor) 

 

In order to ensure that the said subcontractor’s certification becomes part of all subcontracts under the prime contract, no 

subcontract shall be executed until an authorizee representative of the Administrative Agency administering this project has 

determined in writing, that the said certification has been incorporated in such subcontract, regardless of tier, Any subcontract 

executed without such written approval shall be void. 

 

Any contract for the provision of goods or services to the City of Newton or any of its departments is subject to the ordinance 

creating the Human Rights Commission, as it may be amended from Time to Time. Any complaints within the purview shall be 

forwarded immediately to the contracting agency, and a copy shall be sent to the Human Rights Commission; any complaints 

received by the contracting agency shall be forwarded to the contractor, and a copy shall be sent to the Human Rights 

Commission. 
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CITY OF NEWTON 

 

WAGE RATE REQUIREMENTS 
 

 

1. GENERAL 

 

A. This section summarizes the requirements for the payment of wages to laborers and mechanics employed under the 

Contract. 

 

B. Other duties and requirements of law which may not be specified in this section apply and are inherently part of the 

Contract. 

 

2.  WAGE RATES 

 

 A.  The rate per hour to be paid to mechanics, apprentices, teamsters, chauffeurs, and laborers employed on the Work shall 

not be less than the rate of wages in the attached "Minimum Wage Rates" as determined by the Commissioner of Labor 

and Industries. The schedule of prevailing wage rates will be updated annually for all public construction projects lasting 

longer than one (1) year.  The contractor shall pay the prevailing wage rate set out in the applicable prevailing wage rate 

schedule.  Increases in prevailing wage rates shall not be the basis for a change order. 

 

B. Keep posted on the site a legible copy of said schedule. Keep on file the wage rates and classifications of labor employed 

on this Work in order that they may be available for inspection by the Owner, Administrator, or the Architect. 

  

C. Apprentices employed pursuant to this determination of wage rates must be registered and approved by the State 

Apprenticeship Council wherever rates for journeymen or apprentices are not listed. 

 

D. Pay reserve police officers employed on the Work the prevailing rate of wages paid to regular police officers as required 

by M.G.L. c 149, Sec. 34B, as amended.  Such police officers shall be covered by Workmen’s Compensation Insurance 

and Employers Liability Insurance by the Contractor. 

 

E. The Contractor and all subcontractors shall, on a weekly basis throughout the term of the contract, provide to the City of 

Newton certified payroll affidavits verifying compliance with M.G.L. c.149, Sec. 27, 27A and 27B. 

 

F. The Contractor and all subcontractors shall provide a Statement of Compliance within 15 days of the completion of its 

portion of the work. This statement shall be submitted to the Owner on the form found elsewhere in this section. 

 

G. The Contractor shall maintain accurate and complete records, including payroll records, during the Contract term and for 

three years thereafter. Filings made by the Contractor pursuant to Clauses 47, 48 and 49 of the General Conditions shall 

be deemed to constitute compliance with State filing requirements under the Massachusetts Prevailing Wage Law.  

 

 

 

END OF SECTION 
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The Massachusetts Prevailing Wage Law 

M.G.L. ch. 149, §§ 26 – 27 

 

 NOTICE TO AWARDING AUTHORITIES 

 
 'The enclosed wage schedule applies only to the specific project listed at the top and will be updated for any public 

construction project lasting longer than one (1) year. 

 

 'You should request an updated wage schedule from the Division of Occupational Safety if you have not opened bids or 

selected a contractor within 90 days of the date of issuance of the enclosed wage schedule. 

 

 'The wage schedule shall be incorporated in any advertisement or call for bids for the project for which it has been issued. 

 

 'Once a contractor has been selected by the awarding authority, the wage schedule shall be made a part of the contract for that 

project. 

 

 

 NOTICE TO CONTRACTORS 
 

 The enclosed wage schedule, and any updated schedule, must be posted in a conspicuous place at the work site during the life 

of the project. 

 

 The wages listed on the enclosed wage schedule must be paid to employees on public works projects regardless of whether 

they are employed by the prime contractor, a filed sub-bidder, or any sub-contractor. 

 

 The enclosed wage schedule applies to all phases of the project including the final clean-up. Contractors whose only role is to 

perform final clean-up must pay their employees according to this wage schedule. 

 

 All apprentices must be registered with the Massachusetts Division of Apprentice Training in order to be paid at the reduced 

apprentice rates. If a worker is not registered with the Division of Apprentice Training, they must be paid the “total rate” listed 

on the wage schedule regardless of experience or skill level. For further information, please call (617) 727-3486 or write to the 

Division of Apprentice Training, 399 Washington Street, 4th Floor, Boston, MA 02108 

 



Project Manual #12-69 - Roof Replacement at the Countryside Elementary School 
Page 104 of 157 

WEEKLY PAYROLL RECORDS REPORT 

 

& STATEMENT OF COMPLIANCE 

 

In accordance with Massachusetts General Law c149, §27B, a true and accurate record must be kept of all persons employed on 

the public works project for which the enclosed rates have been provided. A Payroll Form has been printed on the reverse of this 

page and includes all the information required to be kept by law. Every contractor or subcontractor is required to keep these 

records and preserve them for a period of three years from the date of completion of the contract. 

 

In addition, every contractor and subcontractor is required to submit a copy of their weekly payroll records to the awarding 

authority. This is required to be done on a weekly basis. Once collected, the awarding authority is also required to preserve those 

records for three years. 

 

In addition, each such contractor, subcontractor or public body shall furnish to the 

Department of Labor & Workforce Development/Division of Occupational Safety within 

fifteen days after completion of its portion of the work a statement, executed by the contractor, subcontractor or public body who 

supervises the payment of wages, in the following form: 

 

 

 STATEMENT OF COMPLIANCE 
 

_______________, 20____________ 

 

I,___________________________________,___________________________________ 

(Name of signatory party) (Title) 

do hereby state: 

That I pay or supervise the payment of the persons employed by 

___________________________________ on the ______________________________ 

(Contractor, subcontractor or public body)     (Building or project) 

and that all mechanics and apprentices, teamsters, chauffeurs and laborers employed on 

said project have been paid in accordance with wages determined under the provisions 

of sections twenty-six and twenty-seven of chapter one hundred and forty nine of the 

General Laws. 

 

 

Signature _________________________ 

 

Title _____________________________ 

 

 

DIVISION OF OCCUPATIONAL SAFETY, 399 WASHINGTON STREET, 5
th

 FL., BOSTON, MA. 02108 

 

 

 

 

 

 

END OF SECTION 
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DIVISION 1 

SECTION 01 00 00 

GENERAL REQUIREMENTS SECTION 1A 

SPECIAL CONDITIONS 

1A.00 PROJECT SITE 

A. The project is located in the City of Newton at the Countryside Elementary School, 191 Dedham 

Street, Newton, Massachusetts.  The address of the Public Buildings Department is 52 Elliot 

Street, Newton, Massachusetts.  

1A.01 TIME FOR COMPLETION 

A. The work shall be commenced at the time stipulated in the Notice to Proceed to the Contractor and 

all work shall be substantially-complete within Thirty (30) calendar days. 

1A.02  LIQUIDATED DAMAGES 

A. As actual damages for any delay in completion are impossible to determine, the Contractor and his 

sureties shall be liable for and shall pay two hundred fifty dollars ($250.00) as fixed, and agreed 

liquidated damages for each calendar day of delay beyond the contract completion date until the 

work is substantially complete. 

B. For purposes of liquidated damages, Substantial Completion means that the value of the work 

remaining to be done is, in the estimate of the Owner, less than one percent of the original contract 

price. When the Contractor considers the work to be complete, s/he shall request; in writing, an 

inspection, which shall be arranged by the Owner.  Any deficiencies in the work shall be noted in 

a 
'"
Punch List" by the Owner. If the monetized punch list amounts to less than 1% of the original 

contract price, the work shall be considered to be substantially complete. This procedure shall be 

repeated for further punch list reviews until Substantial Completion is achieved. 

When punch list items are complete, the Contractor shall request a final inspection.   The final 

inspection shall be arranged by the Owner. 

1A.03  COMMUNICATIONS 

A. All notices, demands, requests, instructions, approvals, and claims must be in writing. 

B. Any such notice shall be deemed to have been given as of the time of delivery, or of actual receipt 

in the case of telegrams or, in the case of mailing, when it should have been received in due course 

of post. 

C. For communicating purposes, the office address of the Contractor shall be that stated on the 

signature page of the contract; that of the Owner shall be as stated in the Notice to Contractors. 

Any subsequent change in address of either party shall be communicated to the other in writing. 

D. Project decisions shall be made by the appropriate staff at the office of City Owned Buildings, 

City of Newton.  

1A.04 PLANS AND SPECIFICATIONS 
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A. The Owner will furnish to the Contractor, without charge, two (2) copies of the plans and 

specifications. 

1A.05 WORK BY CONTRACTOR'S OWN WORK FORCE  

1A.06 WORK BY THE OWNER (See Section 01 05 00) 

1A.07 COORDINATION (See Section 01 05 00) 

1A.08 CONDUCT OF THE WORK (See Section 01 05 00) 

1A.09 ALTERATION  

1A.10 GENERAL DIRECTIONS (See Section 01 05 00) 

1A.11  TEMPORARY UTILITIES (See Section 01 50 00) 

1A. 12 TEMPORARY OFFICES AND STORAGE (See Section 01 50 00)  

1A.13 SUBMISSION OF PAYROLLS 

A. The Contractor shall, not later than the seventh (7th) day following the payment of wages, submit 

to the Owner two (2) legible copies of his payrolls. These copies shall be prepared on forms 

supplied by the Owner. 

1A.14  DRAWINGS AND SPECIFICATIONS 

A. The drawings and specifications attached herein, and such drawings and specifications as may be 

issued per addendum shall constitute an integral part of this section and shall serve as the working 

drawings. 

B. Drawings shall not be scaled. Field verification, prior to the submission of Bids, is required to 

confirm actual locations, dimensions, roof construction/composition and levels. Verify that all 

existing conditions, as shown, are suitable to receive the work intended. Notify the Owner of any 

discrepancies before beginning the work that is in question. Renovation work requires careful 

examination before bidding. No compensation will be granted for additional work caused by 

unfamiliarity with site conditions that are visible or readily construed by experienced observers. 

Unless noted otherwise, new or patched work shall match prevailing adjacent existing work. 

C. All items not specifically mentioned in the specifications or noted on the drawings, but which are 

obviously necessary to make a complete working installation, shall be included. 

D. It is the intent of these Contract Documents to require a complete project, with all components 

complete, furnished in appearance, fully operational and suitable for its intended purpose. If the 

documents fail to carry out a part of the work required for a complete job, advise the Owner in 

writing before bid-submission. Otherwise, provide all work required to meet these requirements.  

1A.15  MATERIALS 

A. Whenever a manufacturer’s name or style number is used, the intention is not to be restrictive, but 

is simply an identification of the type and quality of the materials and services required. In all 

cases, approval must be obtained in writing from the Owner for final selection of any such 

materials and/or services. The Owner's decision shall be final with no appeal there from. 
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1A.16 WARRANTIES AND INDEMNIFICATION 

A. In addition to other guarantees or warranties required under law or other sections of the 

specification, the Contractor warrants all materials furnished and labor performed under this 

Contract to be free from defects or errors in workmanship or installation for a period of two (2) 

years from the date of Substantial Completion of work, as certified by the Owner, except that for 

items of work not completed at the time of Substantial Completion, the warranty period shall be 

for two (2) years from completion of those items of work. The Contractor shall indemnify the 

Owner for the full cost of any damage to the property that may result by reason of such defects or 

errors and shall indemnify the Owner from and against any and all claims, demands, losses, costs, 

expenses, liabilities, and damages, including reasonable attorney's fees and expenses, arising out 

of claims on account of this Contract, including but not limited to claims brought against the 

Owner for alleged infringement of patents based upon any methods of construction of application 

or upon materials furnished under the Contract. 

1A.17 OWNER COORDINATION 

1A.18 AWARD OF CONTRACT 

A. A Contract shall be awarded by the Owner as it deems in its best interest to the lowest eligible and 

most-responsible bidder. 

1A.19 COMPLETE COST 

A. The Proposed Contract Price shall be complete costs, including overhead, profit, insurance, 

transportation, and all other costs connected with, or incidental to, the work described. 

B. Costs shall also include the price for all permits and fees. Note the fact that City of Newton has tax 

exempt status; the Contractor can make use of this certification in purchasing materials.  

1A.21 HOURS OF OPERATION 

A. Work hours on site are 8:00 AM to 4:30 PM Monday through Friday unless otherwise approved 

by the Owner in writing. 

END OF SECTION
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SECTION 01 10 00 

SUMMARY OF WORK 

PART 1 - GENERAL 

1.01 GENERAL REQUIREMENTS 

A. Include the General Conditions, Modifications to the General Conditions, and applicable parts of 

Division 1 as part of this Section. 

B. Examine all other Sections of the Specifications for requirements which affect work of this 

Section whether or not such work is specifically mentioned in this Section. 

C. Coordinate work with that of all other trades affecting or affected by work of this Section.  

Cooperate with such trades to assure the steady progress of all work under Contract. 

D. It is the intent of the Specifications and the Drawings to require that the equipment to be furnished 

complete in every respect, and that this Contractor shall provide all equipment needed and usually 

furnished in connection with such systems to provide a complete installation.  Equipment, 

materials, and articles incorporated in the work shall be new and of the best grade of their 

respective kinds. 

1.02 DESCRIPTION OF WORK - GENERAL 

A. The work of the Contract generally consists of the removal and replacement of the roofing systems 

at the Countryside Elementary School, 191 Dedham Street,  located in Newton, Massachusetts. 

1. The original construction for the building dates from the late 1950’s.  

2. Except as marginally-necessary for the completion of the project, no work is to be 

performed inside the building.  

3. The school will not be occupied during construction but will be in use. 

B. The work of the project includes, but is not entirely limited to, the following: 

1. Removal and disposal of accumulated layers of membrane and multiple-ply roofing 

systems, underlying insulation, sheet-metal/membrane flashings and related debris to the 

structural roof decks. 

2.  Removal and replacement of all existing roof drain assemblies with new cast-iron roof 

drains and related plumbing connections. 

3.  Removal of all perimeter wood blocking and installation of new quantities of pressure-

treated wood blocking to properly-accommodate the height/thickness of new tapered roof 

insulation.  

4.  Installation of new mechanically fastened vapor barrier, new roof insulation and 

protection board to all roof areas. 

5.  Installation of 90 mil EPDM membrane (adhered).  

6.  Installation of new sheet-metal flashings, membrane flashings and associated details 

necessary to create a watertight and aesthetically-pleasing finish. 
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7. Miscellaneous sealant work in adjacent, rising masonry walls. 

8.  Procurement and delivery of a thirty (30) year manufacturer’s warranty and companion 

inspection/maintenance program, as stipulated in the project documents. 

C. In general, the Contractor shall supply all material, labor, equipment, insurance, temporary 

protection, tools and appliances necessary for the proper and legal completion of the work as 

described in the Plans and Specifications, in accordance with the Contract Documents, , good 

construction practice, all applicable codes and laws, and as required by the materials 

manufacturers. 

D. Supply all shoring and protection necessary to protect building occupants, building area, building 

systems, and landscaped areas. 

E. All means and methods are the responsibility of the Contractor. 

F. The Contractor is solely responsible for safety on the job site. 

1.03 EXISTING CONDITIONS 

A. Before submitting a Bid, the Contractor shall make a thorough examination of the conditions at 

the site, checking the requirements of the Plans and the Specifications with the existing conditions. 

B. No claim for extra compensation or extension of time will be allowed on account of the 

Contractor’s failure to estimate properly the quantities, locations, and measurements of all items 

required to complete the work which could be discerned from visiting the site. 

C. The Contractor shall report any discrepancies to the Owner and request an interpretation. 

D. It shall be the Contractor’s responsibility to verify actual conditions and to make determinations as 

to the best possible method for performing the work indicated on the Drawings and Specifications. 

1.04 ROOFING TEST CUTS 

A. COUNTRYSIDE ELEMENTARY SCHOOL:  

1. The roofs covering the Countryside Elementary School consist-of multi-ply Built-Up 

Roof.  Test cuts showed that the insulation materials below the Build-Up Roof include 

fiberglass insulation materials (approximately 3" thick). 

2. Samples of the asphaltic vapor barrier materials tested negative for the presence of 

asbestos-fibers. Test results will be made available to any Bidder, upon request. 

1.05 UNIT PRICES 

A. There are no unit prices. 

1.06 BID ALTERNATES 

A. BASE BID:  Removal and replacement of the main Roof Area “A”, "B", "C", and "D". 

B. ALTERNATE BID #1:  Removal and replacement of the Roof Area “E”. 
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1.07 INTENT OF THE PROJECT MANUAL 

A. Whenever “furnish,” “install,” or “provide” is used in the Contract Documents, it shall mean to 

erect, install, connect, make operative, and supply all labor and materials, including miscellaneous 

fittings, hardware, blocking, and accessories necessary to complete the installation of the specified 

item. 

B. The scope of work is indicated in the Project Manual.  Areas of required work indicated on the 

drawings are for illustration and are not to be interpreted as representing quantities, exact 

locations, and/or the extent of work required.  The Owner makes no representation of the exact 

quantities of work required.  It shall be the responsibility of the Contractor to do all work to the 

complete fulfillment of the requirements of the Project Manual. 

1.08 ERRORS, OMISSIONS, AND CONFLICTS IN THE PROJECT MANUAL 

A. In the case of conflicts in the Drawings and the Specifications noticed by the Contractor, the 

Owner shall be notified immediately in writing of such errors and/or omissions.  In no case shall 

the Contractor proceed without written authorization from the Owner. 

1.09 UNFORESEEN FIELD CONDITIONS 

A. In the case of unforeseen field conditions, the Contractor shall notify the Owner and Owner 

immediately in writing of such conditions.  In no case shall the Contractor proceed without written 

authorization from the Owner.  If such unforeseen conditions result in additional expense, the 

Contractor shall not proceed without the written approval of the Owner. 

 

PART 2 - PRODUCTS - NOT USED 

PART 3 - EXECUTION - NOT USED 

END OF SECTION
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SECTION 01 05 00 

CONDUCT OF THE WORK 

PART 1 - GENERAL 

1.01 SUMMARY 

A. The Conditions of the Contract and other Sections of Division 1, General Requirements apply to 

this section. 

1.02 CONTRACTOR USE OF PREMISES 

A. The Contractor shall be granted limited-access to public spaces, adjacent to the building, during 

the construction process.   The Contractor shall restrict their activities so as not to interfere with 

the Owner’s activities.    

B. Keep driveways and entrances clear at all times.   Do not use unauthorized areas for parking or 

storage of materials.  Schedule deliveries to minimize requirements for storage of materials. 

1.03 COORDINATION 

A. Coordinate activities included in various Sections to assure efficient and orderly installation of 

each component.  Coordinate operations included under different Sections that are dependent on 

each other for proper installation and operation. 

B. Where installation of one component depends on installation of other components before or after 

its own installation, schedule activities in the sequence required to obtain the best results. 

C. Where space is limited, coordinate installation of different components to assure maximum 

accessibility for maintenance, service and repair. 

D. Make provisions to accommodate items scheduled for later installation. 

1.04 ADMINISTRATIVE PROCEDURES 

A. Coordinate scheduling and timing of administrative procedures with other activities to avoid 

conflicts and ensure orderly progress.  Such activities include: 

1. Preparation of schedules. 

2. Installation and removal of temporary facilities. 

3. Delivery and processing of submittals. 

4. Progress meetings. 

5. Project closeout activities. 

1.05 COMMUNICATIONS 

A. The Contractor shall provide the Owner’s designated representative with cellular phone numbers 

for all key Contractor staff.  These phone numbers shall be in full-service, available for the 

Owner’s use during normal work-hours and during off-hours, weekends.  
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1.06 INSPECTION OF CONDITIONS 

A. The Contractor shall inspect all substrates and conditions under which Work is performed. Do not 

proceed until unsatisfactory conditions have been corrected.  The Contractor shall field-verify all 

measurements and existing conditions/ constructions at each site; shall be responsible for their 

accuracy and shall perform the Work in conformity with same.  No extra charge or compensation 

will be allowed on account of differences between actual dimensions and the dimensions indicated 

on the Drawings. 

1.07 MANUFACTURER'S INSTRUCTIONS 

A. Comply with manufacturer's installation instructions and recommendations to the extent that they 

are more stringent than requirements in Contract Documents. 

1.08 INSPECT 

A. Inspect material immediately upon delivery and again prior to installation.  Reject damaged and 

/or defective items. 

1.09 PROVIDE ATTACHMENT 

A. Provide attachment and connection devices and methods necessary for securing each construction 

element.  Secure each construction element true to line and level.  Allow for expansion and 

building movement. 

1.10 CLEANING AND PROTECTION 

A. During handling and installation, clean and protect construction in progress and adjoining 

materials in place.  Apply protective covering where required to ensure protection from damage or 

deterioration at Substantial Completion. 

1.11 PROJECT MANAGEMENT 

A. All building spaces will be used but not fully occupied during construction. The Contractor shall 

take all necessary precautions to ensure the public safety and convenience of the building 

occupants during construction. 

B. The work must be completed in a continuous and uninterrupted operation. The Contractor must 

use sufficient personnel and adequate equipment to complete all the necessary work requirements 

within a minimum period of time. 

C. Damage to Person and Property 

1. The buildings and premises are presently occupied, and will remain-so, throughout 

construction.  All work shall be done with as little inconvenience as reasonably possible 

and without danger to the occupants and to the permanent structures, within the project 

area. Any damage to buildings, roads, landscaping, bituminous concrete areas, fences, 

lawn areas, trees, shrubbery, electric or telephone poles, underground utilities, etc., shall 

be repaired by the Contractor at his own expense. Damaged property shall be returned to 

its original condition prior to the damages within a reasonable time period, except all 

utility outages shall be repaired immediately. 
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D. Shutdown of Services 

1. During the period of construction of the new work and/or alterations to the existing work, 

the progress and sequence of installation shall be carefully planned and approved by the 

Owner. If the facility is to be left without heat, hot water, city water, electricity, gas, 

sanitary facilities, or any other services, the Contractor shall provide immediate written 

notice to the Owner and not proceed until written authorization has been received from 

the Owner. 

E. Protection of Persons and Property 

1. The Contractor shall be aware that special consideration must be made to the fact that 

they are working in a functioning, fully-occupied facility.  Tools, construction equipment, 

and construction materials are to be carefully-stored and protected, at all times.  Open 

areas left during the course of construction must be covered or otherwise made safe. Any 

considerations made for the safety of the building occupants shall be made to the Owner
’
s 

approval. 

2. The Contractor shall, at all times, leave an unobstructed way along the roadways and 

walks, and shall maintain barriers and lights for the protection of all persons and property 

in all locations where he has material stored or work in-progress.  

F. Care of Work 

1. All work is to be carefully-protected so that no damage will come to it from water, 

accident, or any other cause, which may come to any of the work, shall be repaired 

immediately by the Contractor at his own expense and without additional cost to the 

Owner. This shall also apply to any abutting or adjoining work on premises. The 

Contractor shall be responsible for any damage, and in the event of such damage, the 

Contractor shall repair the damage immediately at his own cost and without additional 

cost to the Owner. 

G. Removal of Debris 

1. Debris of any nature shall be completely removed from the site at the end of each days 

work and disposed of in accordance with all Federal, State and local regulations.  Owner 

dumpsters are not to be used to dispose of any construction materials.   The area of work 

must be left clean at the end of each work day to a standard acceptable to the Owner.  

Noise and pollution must be kept to a minimum. 

2. At the pre-construction conference, the Contractor shall list and identify the disposal 

contractor/s and the dumpsite to be used for this work. The disposal contractor/s and 

dumpsite are subject to the Owner
’
s approval, and shall not be changed without the 

written approval of the Owner. 

H. Security 

1. The Contractor is responsible for the security of all work until the Owner accepts the 

work.   

I. Extermination 

1. The Contractor is responsible for any extermination that may be required during the 

course of construction to  
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a. Allow construction workers to work in safe, sanitary conditions, or 

b. Combat migration of pests disturbed by construction operations. 

J. Egress 

1. Required egress is to be maintained at all times. 

K. Unless specifically authorized by the Owner, in writing, the work must be conducted between the 

hours of 8:00 a.m. and 4:30 p.m. on Monday through Friday. No work is to be done on Saturdays, 

or Sundays other than for emergencies; or unless specifically authorized by the Owner. 

L. There shall be no storage of materials, tools, and/or equipment within any of the Owner facilities.  

Any storage within the Owner’s facilities must be authorized by the Owner, in-advance, in 

writing. 

M. Only materials and/or equipment intended and necessary for immediate use shall be brought into 

the site. At the end of each work day and at the completion of each phase of work, equipment and 

leftover or unused materials shall be removed from the site. 

N. Workers are not permitted to smoke on the Owner’s property throughout the course of the work.  

Failure on the part of the Contractor to police/control their staff will result in a full-time, fire-

department member being assigned to perform fire-control services.  All such costs/expenses shall 

be absorbed by the Contractor.  

1.12 SHUTDOWN OF SERVICES 

A. The Contractor’s attention is especially called to the fact that this is a partially-occupied and 

functioning facility. If the facilities are to be left without heat, hot water, domestic water, 

electricity, gas, sanitary facilities or any other services for any length of time, the Contractor shall 

submit a letter and obtain written approval from the Owner before proceeding.  

B. If the Owner will not allow this shutdown, but wants instead a temporary means of supplying said 

services, the Contractor shall supply all labor, materials or whatever may be required to supply 

said temporary services at no extra cost to the Owner and in accordance with the state and local 

regulations on health and safety. 

1.13 COORDINATION 

A. The Contractor shall submit for approval to the Owner a detailed operational plan showing the 

sequence of operations prior to commencement of any work at the site. Any changes to this 

operational plan must be approved by the Owner. 

B. The Contractor must retain on the Work during its progress a competent full time representative, 

satisfactory to the Owner. This representative shall not be changed, except with the consent of the 

Owner. The representative shall be in full charge to the work and all instructions given to this 

person by the Owner shall be binding. 

C. The Contractor shall supply to the Owner the name, telephone and beeper number of the 

responsible person (both the Project Manager and the Site Supervisor) who may be contacted 

during off-hour emergencies on the project. The Contractor’s Project Manager and/or Site 

Supervisor must be able to be contacted immediately during the hours of work and during non-

work-hours for emergencies on the project via beeper and/or telephone (including home phone 

number) and/or cellular telephone.  

D. The Contractor shall cooperate at all times with the Owner and the Owner, and ensure the 

cooperation of his key personnel and that of his Subcontractors. 
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1.14 OWNER’S COOPERATION 

A. The Owner shall assist the Contractor to perform the Work in accordance with the approved 

operational plan by removing obstructions that may be in the Contractors way, upon proper notice 

from the Contractor. 

B. The Owner may provide a Coordinator to act as liaison with building-occupants and to assist the 

Contractor in fulfilling project-related notifications. 

END OF SECTION 



Project Manual #12-69-Roof Replacement at the Countryside Elementary School 
Section 01 33 00 Submittals: Shop Drawings, Product Data, and Samples page 1 of 4 

SECTION 01 33 00 

SUBMITTALS: SHOP DRAWINGS, PRODUCT DATA, AND SAMPLES 

1.01 GENERAL REQUIREMENTS 

A. This Section specifies requirements for handling submittals, samples, etc. 

B. Consult the individual sections of the specifications for the specific submittals required under 

those sections and for further details and descriptions of the requirements. 

C. Include the General Conditions, Modifications to the General Conditions, and applicable parts of 

Division 1 as part of this Section. 

D. Examine all other Sections of the Specifications for requirements which affect work of this 

Section whether or not such work is specifically mentioned in this Section. 

E. Coordinate work with that of all other trades affecting or affected by work of this Section.  

Cooperate with such trades to assure the steady progress of all work under Contract. 

F. It is the intent of the Specifications and the Drawings to require that the construction be furnished 

complete in every respect, and that this Contractor shall provide all equipment needed and usually-

furnished in connection with such systems to provide a complete installation.  Equipment, 

materials, and articles incorporated in the work shall be new and of the best grade of their 

respective kinds. 

1.02 GENERAL PROCEDURES FOR SUBMITTALS 

A. Timeliness:  The Contractor shall transmit each submittal to the Owner sufficiently in advance of 

performing related Work or other applicable activities so that the installation is not delayed by 

processing times, including disapproval and resubmittal (if required), coordination with other 

submittals, testing, purchasing, fabrication, delivery, and similar sequenced activities. No 

extension of time will be authorized because of the Contractor’s failure to transmit submittals to 

the Owner in advance of the Work. 

B. Sequence:  The Contractor shall transmit each submittal in a sequence which will not result in the 

Owner’s approval having to be later modified or rescinded by reason of subsequent submittals 

which should have been processed earlier or concurrently for coordination. 

C. Contractor’s Review and Approval:  Only submittals received from and bearing the stamp of 

approval of the Contractor will be considered for review by the Owner. Submittals shall be 

accompanied by a transmittal notice stating name of Project, date of submittal, “To,” “From” 

(Contractor, Subcontractor, Installer, Manufacturer, Supplier), Specification Section, or Drawing 

No. to which the submittal refers, purpose (first submittal, resubmittal), description, remarks, 

distribution record, and signature of transmitter. 

D. Owner’s Action:  The Owner will review the Contractor’s submittals and return them with one of 

the following actions recorded thereon by appropriate markings: 

1. Final Unrestricted Release: Where marked “Approved” the Work covered by the 

submittal may proceed provided it complies with the requirements of the Contract 

Documents. 
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2. Final-But-Restricted Release: When marked “Approved as Noted” the Work may 

proceed provided it complies with the Owner’s notations or corrections on the submittal 

and complies with the requirements of the Contract Documents. Acceptance of the Work 

will depend on these compliances. 

3. Returned for Re-submittal: When marked “Revise and Resubmit” or “Disapproved” the 

Work covered by the submittal (such as purchasing, fabrication, delivery, or other 

activity) should not proceed. The submittal should be revised or a new submittal 

resubmitted without delay, in accordance with the Owner’s notations stating the reasons 

for returning the submittal. 

E. Processing: All costs for printing, preparing, packaging, submitting, resubmitting, and mailing, or 

delivering submittals required by this contract shall be included in the Contract Sum. 

1.03 OR EQUALS 

A. Definition: Whenever a specification section names one or more brands for a given item, and the 

Contractor wishes to submit, for consideration, another brand, the submission shall be considered 

an “or-equal” or a “material substitution.” For the purposes of this Contract, the terms “or-equal” 

and “material substitution” shall be considered synonymous. 

B. In no case may an item be furnished on the Work other than the item named or described, unless 

the Owner shall, in-writing, consider the item equal to the Item so named or described, as provided 

by M.G.L. c.30 § 39M. 

C. The equality of items offered as “equal” to items named or described shall be proved to the 

satisfaction of the Owner at the expense of the Contractor submitting the substitution. 

D. The Owner may require that full size samples of both the specified and proposed Products be 

submitted for review and evaluation. The Contractor shall bear full cost for providing, delivering, 

and disposal of all such samples. 

E. The Contractor shall assume full responsibility for the performance of any item submitted as an 

“Or- Equal” and assume the costs of any changes in any Work, which may be caused by such 

substitution. 

F. Or Equal Approval Process:  On the transmittal, or on a separate sheet attached to the submission, 

the Contractor shall direct attention to any deviations, including minor limitations and variations, 

from the Contract Documents. 

1. The Contractor shall submit to the Owner for consideration of any or-equal substitution a 

written point-by-point comparison containing the name and fall particulars of the 

proposed product and the product named or described in the Contract Documents. 

2. Such submittal shall in no event be made later than 60 calendar days prior to the 

incorporation of the item into the Work. In any case in which the time period specified in 

the Contract Documents from the Notice to Proceed to Substantial Completion is less 

than 60 days, this requirement can be waived by the Owner. 

3. Upon receipt of a written request for approval of an or-equal substitution, the Owner shall 

investigate whether the proposed item shall be considered equal to the item named or 

described in the Contract Documents. Upon conclusion of the investigation, the Owner 

shall promptly advise the Contractor that the item is, or is not, considered acceptable as 

on Or-Equal substitution.  



Project Manual #12-69-Roof Replacement at the Countryside Elementary School 
Section 01 33 00 Submittals: Shop Drawings, Product Data, and Samples page 3 of 4 

1.04 SUBMISSION OF SHOP DRAWINGS 

A. Shop Drawings shall be complete, giving all information necessary or requested in the individual 

section of the specifications. They shall also show adjoining Work and details of connection 

thereto. 

B. Shop Drawings shall be for whole systems. Partial submissions will not be accepted. 

C. The Owner reserves the right to review and approve shop drawings only after approval of related 

product data and samples. 

D. Shop drawings shall be properly identified and contain the name of the project, name of the firm 

submitting the shop drawings, shop drawing number, date of shop drawings and revisions, 

Contractor’s stamp of approval, and sufficient spaces near the title block for the Owner’s stamp. 

E. The Contractor shall submit to the Owner one legible, reproducible transparency and two black 

line prints of each shop drawing. Transparency and prints shall be mailed or delivered in roll form. 

Each submittal shall be accompanied by a transmittal notice. 

F. When the transparency is returned by the Owner with the stamp “Revise and Resubmit” or 

“Disapproved”, the Contractor shall correct the original drawing or prepare a new drawing and 

resubmit a transparency and two prints thereof to the Owner for approval. This procedure shall be 

repeated until the Owner’s approval is obtained. 

G. When the transparency is returned by the Owner with the stamp “Approved” or “Approved as 

Corrected”, the Contractor shall provide and distribute the prints for all Contractor and 

Subcontractors use, and in addition submit, within 10 calendar days after approval, 4 prints to the 

Owner. 

H. The Contractor shall maintain one full set of approved shop drawings at the site. 

1.05 SUBMISSION OF PRODUCT DATA 

A. The Contractor shall submit 4 copies of Product Data to the Owner. All such data shall be specific 

and identification of material or equipment submitted shall be clearly marked in ink. Data of 

general nature will not be accepted. 

B. Product Data shall be accompanied by a transmittal notice. The Contractor’s stamp of approval 

shall appear on the printed information itself, in a location, which will not impair legibility. 

C. Product Data returned by the Owner as ”Disapproved” shall be resubmitted in 4 copies until the 

Owners approval is obtained. 

D. When the Product Data are acceptable, the Owner will stamp them “Approved” or “Approved as 

Corrected”, retain 3 copies, and return 1 copy to the Contractor. The Contractor shall generate, 

provide and distribute additional copies as may be required to complete the Work. 

E. The Contractor shall maintain one full set of approved, original, Product Data at the site. 

1.06 SUBMISSION OF SAMPLES 

A. Unless otherwise specified in the individual section, the Contractor shall submit two specimens of 

each sample. 
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B. Samples shall be of adequate size to permit proper evaluation of materials. Where variations in 

color or in other characteristics are to be expected, samples shall show the maximum range of 

variation. Materials exceeding the variation of approved samples will not be approved on the 

Work. 

C. Samples, which can be mailed, shall be sent directly to the Architect accompanied by a transmittal 

notice. All transmittals shall be stamped with the Contractor’s approval stamp of the material 

submitted. 

D. If a sample is rejected by the Architect, a new sample shall be resubmitted in the manner specified 

hereinabove. This procedure shall be repeated until the sample is approved by the Architect. 

E. Samples will not be returned unless return is requested at the time of submission. The right is 

reserved to require submission of samples whether or not particular mention is made in the 

specifications, at no additional cost to the Owner. 

END OF SECTION 
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SECTION 01 50 00 

TEMPORARY FACILITIES 

1.01 GENERAL REQUIREMENTS 

A. The Contractor shall be responsible for providing and maintaining all temporary facilities until 

Substantial Completion. Removal of such prior to Substantial Completion must be with the 

concurrence of the Owner. The Contractor bears full responsibility for re-providing any facility 

removed prior to Substantial Completion 

B. Removal of all temporary facilities shall be a condition precedent to Substantial Completion 

unless directed otherwise by the Owner or specifically noted in the specifications. 

C. The Contractor must comply with all safety laws and regulations of the Commonwealth of 

Massachusetts, the United States Government and local government agencies applicable to Work 

under this contract. The Contractor’s attention is directed to the Commonwealth of Massachusetts, 

Department of Labor and Industries Regulation 454 CMR. 

D. Include the General Conditions, Modifications to the General Conditions, and applicable parts of 

Division 1 as part of this Section. 

E. Examine all other Sections of the Specifications for requirements which affect work of this 

Section whether or not such work is specifically mentioned in this Section. 

F. Coordinate work with that of all other trades affecting or affected by work of this Section.  

Cooperate with such trades to assure the steady progress of all work under Contract. 

G. It is the intent of the Specifications and the Drawings to require that the equipment to be furnished 

complete in every respect, and that this Contractor shall provide all equipment needed and usually 

furnished in connection with such systems to provide a complete installation.  Equipment, 

materials, and articles incorporated in the work shall be new and of the best grade of their 

respective kinds. 

1.02 FIELD OFFICES 

A. Not applicable. 

1.03 TEMPORARY TOILETS 

A. The Contractor shall provide and service an adequate number of toilet booths with chemical type 

toilets.   Owner’s sanitary facilities are not available for use by the Contractor. 

B. The toilets shall be erected in a location approved by the Owner and shall be maintained by the 

Contractor in a clean and orderly condition in compliance with all local and state health 

requirements. 

1.04 TEMPORARY CONSTRUCTION FENCE 

A. The Contractor shall be responsible for providing and maintaining temporary fencing or barricades 

around the staging, equipment, materials, and construction as may be necessary to assure the 

safety of all persons authorized or unauthorized. Such protective measures shall be located and 

constructed as required by local, state, and federal ordinances, laws, codes, or regulations. 
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1.05 TEMPORARY STRUCTURES AND MATERIAL HANDLING 

A. The Contractor shall provide such storage sheds, temporary buildings, or trailers as required for 

the performance of the Contract.  

B. Materials shall be handled, stored, installed, cleaned, and protected in accordance with the best 

practice in the industry and, except where otherwise specified in the Contract Documents, in 

accordance with manufacturer’s specifications and directions. 

1.06 TEMPORARY STAGING, STAIRS, CHUTES 

A. Debris shall not be allowed to fall freely from upper levels of the building. Materials shall not be 

dropped from roof surfaces.  Chutes will not be permitted.  Stock and remove all supplies and 

debris by crane-mounted scale-pans. 

B. Access to each roof by workers shall be achieved from the exterior via conventional extension 

ladders or stair tower.   No interior access is available for Contractor personnel.  

1.07 HOISTING FACILITIES 

A. Except as otherwise specified, the Contractor shall provide, operate, and remove material hoists, 

cranes, and other hoisting as required for the performance of the Work by all trades.  

1.08 TEMPORARY WATER 

A. The Contractor may make use of the available water supply at the site for construction purposes, 

provided the permission of the Owner is obtained beforehand and only as long as the water is not 

used wastefully. 

B. The Contractor shall provide all necessary piping and hoses to utilize the available sources of 

water. 

C. The Contractor shall provide an adequate supply of cool drinking water with individual drinking 

cups for personnel on the job. 

1.09 TEMPORARY ELECTRICITY 

A. The Contractor may make use of the electricity available at the site, metered and paid for by the 

Owner, provided that the Contractor shall supply proper adapters and extension cords. 

1. Where heavy-duty electric equipment drawing current in excess of 15 amperes is 

involved, the Contractor shall provide temporary service to supply the power. 

2. The temporary electric service shall include, but not be limited to labor, materials, and 

equipment necessary to supply temporary power of adequate capacity for the project. 

3. Transformers and meters, when required by the power company, will be furnished by the 

power company and the contractor shall pay the costs therefore. 

B. Temporary electrical Work shall be performed under the direct supervision of at least one master 

electrician, who will be present on the project at all times when such work is being performed. 

C. All temporary work shall be provided in conformity with the National Electric Code, State laws, 

and requirements of the power company. Particular attention is called to Commonwealth of 

Massachusetts, Department of Labor and Industries Regulation, 454 CMR. 
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1.10 WEATHER PROTECTION 

A. “Weather Protection” means the temporary protection of that Work adversely affected by 

moisture, wind, and cold by covering, enclosing, and/or heating. T 

B. The Contractor shall assume the entire responsibility for weather protection during, construction 

(until Substantial Completion), and shall be liable for any damage to any Work caused by failure 

to supply proper weather protection to installed or stored-components.  

C. It is to be specifically understood that the Contractor shall do no work under any conditions 

deemed unsuitable by the Contractor to the execution of the Work. This provision shall not 

constitute any waiver, release, or lessening of the Contractor’s obligation to bring the Work to 

Substantial Completion within the period of time set forth in the Contract Documents. 

END OF SECTION
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SECTION 01 51 00 

PROTECTION 

1.01 PROTECTION OF PERSONS AND PROPERTIES 

A. All facilities will be occupied during construction. The Contractor shall take all necessary 

precautions to ensure the public safety and convenience of the occupants during construction. 

B. Any damage to buildings, roads (public and private), concrete and bituminous concrete areas, 

fences, lawn areas, trees, shrubbery, poles, underground utilities, etc. shall be repaired at the 

Contractor’s sole expense, to the satisfaction of the Owner. 

C. The Contractor shall patch, repair and/or replace all adjacent materials and surfaces damaged after 

the installation of new work at no expense to the Owner. All repair and replacement work shall 

match the existing in kind and appearance. 

1.02 TEMPORARY PROTECTION 

A. The Contractor shall: 

1. Protect buildings and materials at all times from exposure to water, dust, debris and/or 

other construction related nuisances. Provide all necessary equipment, expertise and 

planning to keep the building interior watertight throughout construction.  

2. Provide temporary watertight enclosures for openings roof decks when and as required to 

protect the Work from damage by inclement weather.  

B. Completed roof surfaces and waterproofed surfaces shall not be subjected to traffic nor shall they 

be used for storage of materials. Where some activity must take place in order to carry out the 

Work, adequate protection must be provided. 

C. After the installation of the Work by any Subcontractor is completed, the Contractor shall be 

responsible for its protection and for repairing, replacing, or cleaning any such Work which has 

been damaged by other trades or by any other cause, so that all Work is in first class condition at 

the time of Substantial Completion. 

1.03 ACCESS 

A. The Contractor shall, at all times, leave an unobstructed way along walks and roadways, and shall 

maintain proper barriers (not Snow Fences) and lights (as necessary) for the protection of all 

persons and property in all locations where materials are stored or work is in progress. 

1.04 SECURITY 

A. The Contractor shall be responsible for providing all security and safety precautions necessary to 

protect the Contractor’s and Owner’s interests. 

1.05 NOISE AND DUST CONTROL 

A. The Contractor shall take special measures to protect the building-occupants, neighbors, and 

general public from noise, dust and other disturbances by: 

1. Keeping common pedestrian and vehicular circulation areas clean and unobstructed; 
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2. Insulating work area from occupied portions as far as possible; and 

3. Sealing dust and fumes from contaminating occupied spaces. 

1.06 FIRE PROTECTION 

A. The Contractor shall take necessary precautions to insure against fire during construction. The 

Contractor shall be responsible to insure that the area within contract limits is kept orderly and 

clean and that combustible rubbish and construction debris is promptly removed from the site. 

B. Installation of equipment suitable for fire protection shall be done as soon as possible after 

commencement of the Work. The Contractor’s attention is directed to the requirements of the 

Commonwealth of Massachusetts, Department of Labor and Workforce Development Regulation 

454 CMR. 

1.07 WIND PROTECTION 

A. Should high-wind warnings be issued by the U.S. Weather Bureau, the Contractor shall take every 

precaution to minimize danger to persons, to the Work, and to the adjacent property. 

END OF SECTION
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SECTION 01 52 00 

CLEAN UP 

1.01 GENERAL REQUIREMENTS 

A. Include the General Conditions, Modifications to the General Conditions, and applicable parts of 

Division 1 as part of this Section. 

B. Examine all other Sections of the Specifications for requirements which affect work of this 

Section whether or not such work is specifically mentioned in this Section. 

C. Coordinate work with that of all other trades affecting or affected by work of this Section.  

Cooperate with such trades to assure the steady progress of all work under Contract. 

D. It is the intent of the Specifications and the Drawings to require that the equipment to be furnished 

complete in every respect, and that this Contractor shall provide all equipment needed and usually 

furnished in connection with such systems to provide a complete installation.  Equipment, 

materials, and articles incorporated in the work shall be new and of the best grade of their 

respective kinds. 

1.02 CLEANING DURING CONSTRUCTION 

A. Conduct cleaning and disposal operations to comply with local ordinances and anti-pollution laws. 

1. Do not burn or bury rubbish and waste materials on the site. 

2. Do not dispose of volatile wastes such as mineral spirits, oil, or paint thinner in storm or 

sanitary drains. 

3. Do not dispose of wastes into streams or waterways 

B. Wet-down dry materials and rubbish to lay dust and prevent blowing dust. 

C. Do not allow materials and rubbish to drop free or be thrown from roof surfaces, but remove by 

use of a material hoist or rubbish chutes. 

D. Maintain the Site free from accumulations of waste, debris, and rubbish. 

E. Provide on-site containers for collection of waste materials and rubbish.   At the end of each work 

day, remove and legally dispose waste materials and rubbish from site.  

F. Disposal of materials shall be in compliance with all applicable laws, ordinances, codes, and by-

laws. 

1.03 FINAL CLEANING 

A. Prior to submitting a request to the Owner to certify Substantial Completion of the Work, the 

Contractor shall inspect the site (with the Owner) and verify that all waste materials, rubbish, 

tools, equipment, machinery, and surplus materials have been removed, and that all sight-exposed 

surfaces are free of debris. 

B. Broom-clean all exposed, paved surfaces. Rake clean other surfaces of grounds. 

C. Owner’s responsibility for cleaning commences at Substantial Completion. 

END OF SECTION
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SECTION 01 77 00 

PROJECT CLOSEOUT 

1.01 GENERAL REQUIREMENTS 

A. Include the General Conditions, Modifications to the General Conditions, and applicable parts of 

Division 1 as part of this Section. 

B. Examine all other Sections of the Specifications for requirements which affect work of this 

Section whether or not such work is specifically mentioned in this Section. 

C. Coordinate work with that of all other trades affecting or affected by work of this Section.  

Cooperate with such trades to assure the steady progress of all work under Contract. 

D. It is the intent of the Specifications and the Drawings to require that the equipment to be furnished 

complete in every respect, and that this Contractor shall provide all equipment needed and usually 

furnished in connection with such systems to provide a complete installation.  Equipment, 

materials, and articles incorporated in the work shall be new and of the best grade of their 

respective kinds. 

1.02 OCCUPANCY PERMIT 

A. Not required. 

1.03 SUBSTANTIAL COMPLETION 

A. Prior to requesting Substantial Completion the Contractor shall make a thorough inspection of the 

Work. During this inspection the Contractor shall prepare a comprehensive list of all items 

remaining to be completed or corrected. This list shall include all remaining Contractor and 

Subcontractor items to be provided under the Contract Documents. 

B. Upon completion of the items noted on the Contractor’s list the Contractor shall notify the Owner 

that the Work is Substantially Complete. The Owner shall then conduct a similar thorough 

inspection. If the Owner agrees that the Work is Substantially Complete, the Owner will promptly 

make a thorough inspection and prepare a punch list setting forth in accurate detail any items on 

the Contractor’s list and additional items that are not acceptable or incomplete. The Contractor 

shall coordinate all Subcontractors to achieve prompt completion of the punch list. 

C. The Contractor shall not be relieved of the responsibility to provide Contract items left off of the 

Owner’s punch list. 

D. If the Owner determines that the Work is not Substantially Complete, the Owner shall inform the 

Contractor of those items that must be completed before the Owner will prepare a punch list. Upon 

completion of those items, the Contractor shall again request the Owner to prepare a punch list. 

E. When the punch list has been prepared, the Owner will arrange a meeting, with the Contractor and 

Subcontractors to identify and explain all punch list items and answer questions on work, which 

must be done before final acceptance. 

F. The Owner may revise the punch list from time to time, to ensure that all items of Work are 

properly completed. 
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1.04 RECORD DRAWINGS 

A. Prior to final payment and completion the Contractor shall provide all marked up As Built 

Drawings (MYLARS) as required under other sections of the Specifications.   

B. Copies of all Building and other construction-related Permits shall also be provided. 

1.05 OPERATING AND MAINTENANCE INSTRUCTIONS 

A. Consult the individual sections of the specifications for the specific requirements for those 

sections and for further details and descriptions of the requirements 

B. Prior to final payment and completion the Contractor shall provide all Maintenance Instructions 

for newly-installed construction components.  

END OF SECTION
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SECTION 02 41 19 

SELECTIVE DEMOLITION 

PART 1 - GENERAL 

1.01 GENERAL REQUIREMENTS 

A. Include the General Conditions, Modifications to the General Conditions, and applicable parts of 

Division 1 as part of this Section. 

B. Examine all other Sections of the Specifications for requirements which affect work of this 

Section whether or not such work is specifically mentioned in this Section. 

C. Coordinate work with that of all other trades affecting or affected by work of this Section.  

Cooperate with such trades to assure the steady progress of all work under Contract. 

D. It is the intent of the Specifications and the Drawings to require that the equipment to be furnished 

complete in every respect, and that this Contractor shall provide all equipment needed and usually 

furnished in connection with such systems to provide a complete installation.  Equipment, 

materials, and articles incorporated in the work shall be new and of the best grade of their 

respective kinds. 

1.02 WORK TO BE PERFORMED 

A. Extent of demolition as described on the drawings and in conjunction with new work shown on 

the drawings.  The Contractor is responsible for all demolition, disposal, and cleanup associated 

with the work, whether or not shown on the plans or described herein. 

B. Temporary protection of adjacent buildings and property. 

C. Demolition includes, but is not entirely limited-to:  

1. Remove and discard all layers of built up roofing materials and underlying thermal 

insulation to expose cementitious roof decking. 

2.  Remove and discard all damaged embedded wood blocking, nailers and/or fascia board 

components at perimeters.  

3.  Remove and discard all existing roof drains that are designated to-remain, including 

inserts/sleeves, strainers, bowls, clips/clamps and fasteners in preparation for the 

installation of new cast-iron drains.  Modify the existing roof deck to ensure that new 

roof drains are mounted flush-to the structural roof decks.  

4.  Remove and discard all existing membrane and sheet-metal flashings. 

5.  Remove and discard various antennae and related items, as designated by the Owner as 

obsolete.  

1.03 RELATED WORK UNDER OTHER SECTIONS 

A. The following items of related work are specified and included in other Sections of the 

Specifications: 
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1. Section 06 10 00 - Nailers and Blocking 

2. Section 07 22 00 - Roof Insulation 

3. Section 07 51 13 – EPDM Membrane Roofing 

4. Section 07 60 00 – Flashings and Sheet Metal 

5. Section 22 00 00 – Plumbing 

1.04 QUALITY ASSURANCE 

A. Supervision: 

1. Engage and assign supervision of shoring and temporary protection work, as applicable, 

to qualified personnel. 

B. Regulations: 

1. Comply with local codes and ordinances of governing authorities having jurisdiction. 

1.05 SUBMITTALS 

A. Schedule: 

1. Submit schedule indicating proposed methods and sequence of operations for selective 

demolition. 

1.06 JOB CONDITIONS 

A. Condition of Structures: 

1. The Owner assumes no responsibility for actual condition of items or structures to be 

demolished. 

2. Conditions existing at time of commencement of contract will be maintained by Owner 

insofar as practicable. 

B. Protections: 

1. Provide temporary barricades and other forms of protection to protect Owner's personnel 

and general public from injury due to selective demolition Work.  Safety is the sole 

responsibility of the Contractor. 

2. Provide protective measures to provide free and safe passage of Owner's personnel and 

general public to and from area of selective demolition. 

3. Take measures to protect against windblown dust/debris, obtain Owner's approval of 

means used for dust control. 

4. Provide appropriate shoring, bracing, and/or support to prevent movement, settlement, or 

collapse of masonry-components. 
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5. Protect adjacent materials and finishes with suitable coverings when necessary including, 

but not limited to, vehicles in parking lot adjacent to building which will remain in use 

during work to be performed. 

6. Remove protections at completion of demolition work. 

C. Damages: Promptly repair damages caused to building or property, including cars, by demolition 

work at no cost to Owner. 

D. Traffic: 

1. Do not partially-block or otherwise impede traffic in streets or entrances at any time.   

2. Conduct selective demolition operations and debris removal in a manner to ensure 

minimum interference with roads, streets, walks, and other adjacent occupied facilities. 

3. Do not close, block, or otherwise obstruct streets, walks, parking lots, or other occupied 

or used facilities without written permission from the Owner. 

4. Provide alternate routes around closed or obstructed traffic ways if required by governing 

regulations. 

E. Utility services: 

1. Maintain existing utilities, keep in service, and protect against damage during demolition 

operations. 

2. Do not interrupt existing utilities service occupied or used facilities, except when 

authorized in writing by authorities having jurisdiction.  Provide 48 hours notice if 

service must be interrupted. 

3. Provide temporary services during interruptions to existing utilities, as acceptable to 

governing authorities. 

F. Environmental Controls: 

1. Comply with governing regulations pertaining to environmental protection including but 

not limited to dust, noise, and odors. 

2. Do not use water when it may create hazardous or objectionable conditions such as ice, 

flooding, and pollution. 

PART 2 - PRODUCTS - NOT USED 

PART 3 - EXECUTION 

3.01 INSPECTION 

A. Before start of selective demolition work, inspect areas in which work will be performed. 

3.02 PREPARATION 

A. Structure Safety: 

1. Safety is the sole responsibility of the Contractor. 
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2. Provide exterior shoring, bracing, or support to prevent movement, settlement, or 

collapse of structures to be demolished and adjacent facilities to remain. 

3. Cease operations and notify the Owner immediately if safety of structure appears to be 

endangered. 

4. Take precautions to support structure until determination by the Owner is made for 

continuing operations. 

3.03 DEMOLITION 

A. General: 

1. Perform all selective demolition work in a systematic and controlled manner. 

2. Use such methods as required to complete work indicated on Drawings in accordance 

with Demolition Schedule and governing regulations. 

3. If unanticipated mechanical, electrical, or structural elements which conflict with 

intended function or design are encountered, investigate and measure both nature and 

extent of the conflict with Owner. 

B. Disposal of Demolished Materials: 

1. Remove debris, rubbish, and other materials resulting from demolition operations from 

site. 

2. Transport and legally dispose of materials off site. 

3. If hazardous materials are encountered during demolition operations, all operations in the 

area of the work shall stop and the Owner shall be notified immediately.  After a 

determination by a Hazardous Materials Consultant, retained by the Owner, the 

Contractor shall prepare a change proposal for the additional work for review by the 

Owner.  All work shall comply with applicable regulations, laws, and ordinances 

concerning removal, handling, and protection against exposure or environmental 

pollution.   

4. Burning of removed materials is not permitted. 

3.04 CLEANING AND REPAIR 

A. On completion of demolition work, remove tools, equipment, and demolished materials from site.  

Remove debris on a daily basis. 

B. Remove areas of protection and leave areas broom clean. 

C. Repair areas of demolition performed in excess of that required. 

D. Repair adjacent construction or surfaces soiled or damaged by selective demolition work. 

END OF SECTION
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SECTION 06 10 00 

NAILERS AND BLOCKING 

PART 1 - GENERAL 

1.01 GENERAL REQUIREMENTS 

A. Include the General Conditions, Modifications to the General Conditions, and applicable parts of 

Division 1 as part of this Section. 

B. Examine all other Sections of the Specifications for requirements which affect work of this 

Section whether or not such work is specifically mentioned in this Section. 

C. Coordinate work with that of all other trades affecting or affected by work of this Section.  

Cooperate with such trades to assure the steady progress of all work under Contract. 

D. It is the intent of the Specifications and the Drawings to require that the equipment to be furnished 

complete in every respect, and that this Contractor shall provide all equipment needed and usually 

furnished in connection with such systems to provide a complete installation.  Equipment, 

materials, and articles incorporated in the work shall be new and of the best grade of their 

respective kinds. 

1.02 SCOPE 

A. Install wood nailers and blocking as conceptually shown on the drawings, to facilitate the 

installation and to complete the work described in the related sections listed above.  Provide all 

fasteners - non-corrosive. 

B. Install new wood blocking on top of existing roof curbs to provide a clearance for new flashing 

membrane materials, above the new roof surface, eight (8) inches, minimum. 

C.  Install new wood blocking at all roof perimeters.  The final height of all perimeter blocking shall 

be determined by the highest elevation of the tapered insulation on the particular roof level/area.  

1.03 SUBMITTALS 

A. Submit the following samples in accordance with the provisions of Section 01 33 00, 

SUBMITTALS, in GENERAL REQUIREMENTS. 

1. Wood nailers and blocking. 

B Do not commence fabrication of any work or begin installation until approval has been obtained 

from the Owner. 

C. Anchorage and Fastening Materials: Select proper type, size, material and finish for each 

application.  Materials for work within exterior construction shall be galvanized.  Comply with the 

following: 

1. Wood Screws: Fed. Spec. FF-S-111 

2. Bolts and Studs: Fed. Spec. FF-B-575 

3. Lag Screw or Lag Bolts: Fed. Spec. FF-B-561 
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4. Masonry Anchoring Devices: For expansion shields, nails and drive screws, comply with 

Fed. Spec. FF-S-325 

D. Comply with all requirements and recommendations of the SBC for fasteners types, sizes, and 

spacings. 

PART 2 - PRODUCTS 

2.01 WOOD NAILERS 

A. Wood nailers shall be minimum #2 lumber. 

B. Nailers shall conform to Factory Mutual's Loss Prevention Data 1-49. 

C. All wood shall have a maximum moisture content of 19% by weight on a dry weight basis. 

2.02 PLYWOOD 

A. Plywood shall be 1/2” CDX, exterior-grade. 

B. All wood shall have a maximum moisture content of 19% by weight on a dry weight basis. 

PART 3 - EXECUTION 

3.01 INSTALLATION OF WOOD NAILERS 

A. Anchor new wood nailers to roof perimeters to provide full and complete attachment.  The height 

of new wood nailers will be determined by the highest-point of the new insulation system at each 

roof level/area.  Roof flashing details/drawings show blocking thicknesses in conceptual 

quantities.  Check blocking-heights, against proposed tapered insulation layouts for final blocking 

thicknesses.  

B.  Nailers shall be installed using non-corrosive, lag fasteners spaced to resist 300 pounds per foot 

applied in any direction and installed a maximum of 2’-0" o.c.  All nailers to receive bolts shall be 

counter-bored to position the nut head slightly below the top of the nailer surface.  Install a 

fastener within 6" of each end of the nailer. 

C. Nailers should gap 1/8" at ends and corners.  The thickness of the nailer shall be provided such 

that the top of the nailer is flush with the surface to which the membrane is to be applied (i.e. to 

match insulation thickness, see detail.)  Shim with pressure treated stock to achieve correct height. 

 

END OF SECTION
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SECTION 07 22 00 

ROOF INSULATION 

PART 1 - GENERAL 

1.01 GENERAL REQUIREMENTS 

A. Include the General Conditions, Modifications to the General Conditions, and applicable parts of 

Division 1 as part of this Section. 

B. Examine all other Sections of the Specifications for requirements which affect work of this 

Section whether or not such work is specifically mentioned in this Section. 

C. Coordinate work with that of all other trades affecting or affected by work of this Section.  

Cooperate with such trades to assure the steady progress of all work under Contract. 

D. It is the intent of the Specifications and the Drawings to require that the equipment to be furnished 

complete in every respect, and that this Contractor shall provide all equipment needed and usually 

furnished in connection with such systems to provide a complete installation.  Equipment, 

materials, and articles incorporated in the work shall be new and of the best grade of their 

respective kinds. 

1.02 WORK TO BE PERFORMED 

A. The work under this Section consists of furnishing and installing all roof insulation and related 

items as indicated on the drawings and specified herein. 

B. New tapered polyisocyanurate insulation, and tapered insulation at crickets installed in the 

following configurations: 

 (1) Concrete Decking:  Mechanically-attached, fiberglass base-sheet installed to the concrete 

deck using specified base-sheet fasteners.  All insulation components and top-layer of 

1/2”  protection board adhered to fastened base-sheet with low rise foam insulation 

adhesive.  

C. The drawings indicate and show limits of construction for this project.  The specifications specify 

material and work requirements for this project.  Both are complementary to each other and both 

shall be followed to complete the work. 

1.03 RELATED WORK UNDER OTHER SECTIONS 

A. The following items of related work are specified and included in other Sections of the 

Specifications: 

1. Section 02 41 19 – Selective Demolition 

2. Section 06 10 00 – Nailers and Blocking 

3. Section 07 51 13 – EPDM Membrane Roofing 

4. Section 07 60 00 – Flashings and Sheet Metal 
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1.04 SUBMITTALS 

A. Submit in accordance with Section 01 33 00, SUBMITTALS. 

1. A letter from the roof system manufacturer and insulation manufacturer stating that the 

insulation to be used on the project is acceptable for use with the system to be used. 

2. Manufacturer's data sheet on each type of insulation. 

3. Manufacturer's data sheet on each type of adhesive for insulation. 

4. Manufacturer’s data sheet and physical-samples of fiberglass base-sheet fasteners for use 

on concrete decking.   

5. Manufacturer's Material Safety Data Sheets for all products specified in this Section. 

6. Scaled tapered-insulation shop-drawings (24” x 36” min. at crickets), showing slopes, 

section thicknesses and layouts for all roof areas.  

1.05 GUARANTEE 

A. The Contractor shall furnish to the Owner a written guarantee covering all defects of materials and 

workmanship of this Section that occur within a period of two (2) years from the date of final 

completion of the project.  Should any defects in materials or workmanship develop within this 

time, all repairs and replacements shall be made at no additional cost to the Owner.  

1.07 CODES 

A. Except as modified by the requirements of other governing codes and by this specification, 

insulation and its installation shall conform to the provisions and recommendations of the 

following codes and standards: 

1. Insulation shall have Factory Mutual Class I approval. 

2.  Low rise foam adhesion of thermal insulation shall meet Factory Mutual’s Class 1A-60 

wind uplift rating. 

3. Insulation assembly shall carry Underwriters Laboratory’s Class A approval for fire 

resistance. 

4. Massachusetts State Building Code (8th Edition) 

1.08 ENVIRONMENTAL REQUIREMENTS 

A. Roof removal and roofing system installation shall not take place during inclement weather or 

when the air temperature or wind chill temperature is below 40° F. 

B. Material safety data sheets of all specified products of this section shall be kept on site daily for 

project duration. 
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PART 2 - PRODUCTS 

2.01 INSULATION 

A. Polyisocyanurate flat insulation and tapered at crickets shall be rigid closed-cell polyisocyanurate 

core integrally bonded to non-asphaltic fiberglass facing in the foaming process.  Insulation shall 

be as-required by the roof system manufacturer to obtain the roof system manufacturer’s full-

system warranty and shall adhere to the following listed properties: 

 PROPERTY TEST METHOD VALUE  

 Slope/Taper: (at crickets)            1/4” per foot, min. 

 Thermal Performance ASTM C-518 Average R=35 

 Water Absorption % Volume ASTM C-209 <1% volume 

 Dimensional Stability ASTM D-2126 1.0% max  

   7 days 

 Compressive Strength ASTM D-1621 20 psi min. 

 Foam Core Density ASTM D-1622 2.1 lbs/cu. ft. 

   nominal 

 Moisture Vapor Transmission ASTM E 96 <1.0 perm 

 Flame Spread ASTM E-84 25 max 

B. All polyisocyanurate insulation panels shall be obtained from a single source and shall have the 

same facing materials and be manufactured by the same insulation manufacturer. 

C. Tapered edge strips where specified shall be eighteen (18) inch wide insulation and shall be 

fiberboard. 

D. Protection-board insulation shall be ½ inch thick gypsum core that incorporates glass-mat facings 

on the top and bottom side.  The top surface is pre-primed and provides excellent bond strength 

for adhered membrane for use as a cover board. Available in ¼” to 5/8” and 4’ x 4’ or 4’ x 8’ size 

boards. 

 PROPERTY VALUE 

 Thermal Conductivity Max. (k) at 75° F .40 

 Transverse Load avg. min. lbs. 14 

 Tensile Strength Parallel to surface avg. min. psi 150 

 Tensile Strength Perpendicular to surface Avg. min. lbs/ft2 600 

 Water absorption by volume, max. % 7 

 Linear expansion 50-90% R.H. avg. max. % .5 

 Vapor Permeance grains/hr/sq. ft./in. Hg., min. 5 
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 Flame Spread (max.) ASTM E84 275 

 Modulus of rupture avg. min. psi 275 

 Deflection at specified Min. load avg. max. in. .75 

 Thermal Resistance (R-Value) per ½” of material 1.38 

 Thermal Conductance (C-Value) .72 

2.02 FIBERGLASS BASE-SHEET – CWF ROOF DECK SUBSTRATES 

A. High-strength, fiberglass base sheet for attachment to all cementitious roof deck surfaces prior to 

the installation of adhered insulation.  Provide fiberglass base sheet meeting or exceeding the 

performance characteristics provided below: 

 PROPERTY TYPICAL VALUE TEST METHOD 

 Weight 33 lb/100 sq/ft ASTM D 228-69 

 Breaking strength 90 lb-ft/in (MD) ASTM D 146-78a 

  70 lb-ft/in (XD)   

 

 Pliability, 1/2” radius No failures ASTM D146-78a 

 Asphalt content 10 lb/100 sq/ft ASTM D 228-69 

 Puncture resistance 120 lb-ft ASTM D 154-88 

2.03 FASTENERS 

 A. Base-sheet fasteners used to secure fiberglass base-sheet materials to the concrete roof deck substrates 

shall be one-piece, galvalume coated steel fastener.  Legs shall be 1.8-inches long with 2.7-inch 

diameter heads.  Fasteners shall be listed in the FM Approval Guide for use with cementitious decks 

meeting or exceeding Factory Mutual wind uplift requirements for 1-60.   

 

  

2.04 LOW RISE ROAM INSULATION ADHESIVE 

A. Solvent-free, cold-process insulation adhesive for the securement of insulation components shall 

meet-or-exceed the following performance characteristics listed below: 

 PROPERTY TYPICAL VALUE TEST METHOD 

 V.O.C. Content 20 g/L ASTM D 3960-89 

 Viscosity @ 77°C  70 Pa s (70,000 cP) ASTM D 2556-69 

 Non-Volatile Content 99% ASTM D 1644-88 

 Density @ 77°F 1.0 kg/L (8.5 lb/gal) ASTM D 1875-69 

 Tensile Strength 1379 kPa (200psi) ASTM D 412-87 

 @ 77°F 
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 Elongation @ 77°F 1200% ASTM D 412-87 

 Adhesion Strength 552 (80 psi) ASTM D   816-82 

 in shear @ 77°F 

 T-Peel Adhesion 2.6 N/mm (15 lbf/in.) ASTM D 1876-72 

 @ 77°F 

PART 3 - EXECUTION 

3.01 EXAMINATION 

A. Insulation shall be installed over a clean, dry and properly-prepared substrate acceptable to the 

membrane manufacturer and the Owner.  The Contractor shall inspect the surface to determine 

that it is smooth and uniform to receive the new insulation.  Prior to starting the work, the 

Contractor shall notify the Full-Time Inspector and Owner that the deck is ready for new work to 

begin. 

B. No more insulation shall be installed than can be completely covered with the finished roofing 

system on the same working day. 

 C. Surfaces on which the new roof system is to be applied shall be clean, smooth, dry, and free of 

fins, sharp edges, loose/foreign materials, oil and grease.  Before beginning work, the full-time, 

onsite inspector shall examine the surfaces in order to ensure that the substrate is acceptable.  

Thoroughly-clean the surface of all debris, loose material, and other deleterious materials prior to 

installation of insulation. 

 

3.02 PREPARATION AND PROTECTION 

A. Materials with imperfections such as wetness, pinholes, cracks, handling-damage, incorrect 

thickness (less than specified), shall be rejected and removed immediately from job site.  

 

B. No work shall take place when moisture is present on the roof deck or in any of the materials.  The 

Owner may order the work to stop when, in their opinion, the weather conditions warrant him to 

do so.   

 

C. After the existing roof systems are removed, the existing roof deck shall be dried before 

installation of new roofing materials.  After materials have been removed, the substrate shall be 

scraped clean of all remaining small pieces of insulation, fasteners/clips and/or other surface 

imperfections. After all scraping and cleaning is complete and after substrate is dry, Contractor 

shall inspect the surface to determine that it is smooth and uniform to receive the new insulation.  

Repair any damaged and/or deteriorated decking as required.  

 

D. Fumes from adhesive and roofing products shall not be allowed to enter into the building during 

installation.  The Contractor must take appropriate measures, to assure that fumes are not drawn 

into the building through air intakes or through any other openings. 

 

E. Verify that roof drains, roof curbs, nailers, equipment supports, vents and other roof accessories 

are secured properly and installed in conformance with the specifications and drawings. 
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3.03 INSTALLATION – GENERAL 

A. All installed insulation must be fully protected from precipitation and condensation damage at all 

times.  Any wet insulation shall be marked, removed from the site and replaced prior to 

installation of new membrane. 

B.  Layout flat and tapered insulation materials to provide full and complete drainage throughout all 

portions of the particular roof system.  Modify tapered layouts to channel water around curbs and 

other penetrations. 

C. Contractor shall stockpile insulation in safe-quantities.  Do not overload the structure. 

D. Contractor is made-aware that thermal insulation is flammable when exposed to direct flame. 

E. Insulation shall be neatly-cut to fit around roof penetrations and projections.  Insulation for all 

roofs is to be laid in parallel courses with transverse joints staggered with joints in adjoining 

courses.   

F. Insulation shall be installed without gaps or voids and with smooth transitions and tightly fitting 

joints.   

G. No piece of insulation shall be cut to fit less than two (2) square feet unless size of opening 

dictates. 

H. Provide tapered edge strips to provide a smooth-transition at perimeters, where tapered insulation 

varies from the height of the perimeter blocking. The top surface of the insulation shall be flush 

with the top surface of the wood blocking within a tolerance of 1/16” with respect to the blocking. 

I. Where more than one (1) layer of insulation is installed, stagger joints of succeeding layers from 

first layer, a minimum of 12 in. in each direction. 

3.04 BASE SHEET INSTALLATION - CONCRETE DECK  

 

A. Prior to the installation of the base sheet on concrete deck substrates, the Contractor will perform the 

following pull-out tests in the presence of the Owner. 

 

1. A minimum of five (5) base-sheet fasteners of the approved type will be installed in various 

locations as designated by the Owner.  Pull-out values will be recorded and published by the 

fastener manufacturer.  Pull-out resistance figures will be compared to the fastener 

manufacturer’s published minimum standards to determine suitability.  

 

2. If pull-out values do not meet the minimum required value (40 pounds, minimum), an 

alternate fastening system will be specified by the Owner. 

 

B. Provide 4-inch wide side laps and 6-inch wide head laps in the base sheet installation.  Stagger head 

laps 12-inches minimum. 

 

C. Secure fiberglass base sheet with the specified fasteners using the following spacing requirements: 

 

Head laps: 6-inches on center 

Side laps: 7-inches on center 

Field rows: 18-inches on center, staggered in two rows, with rows approximately 12-inches 

apart. 
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D.  Within eight (8) feet of perimeter corners, halve field row fastener spacing to provide added wind-

uplift resistance.  

 

E. Base-sheet fastening pattern layout provided below: 

 

3.05 INSULATION INSTALLATION - CONCRETE ROOF DECK 

 

 A. Carefully-examine the mechanically-fastened base-sheet with the onsite inspector.  Remove and 

replace any loose/damaged base-sheet fasteners.   Clean the base-sheet thoroughly, prior-to 

proceeding. Once approved by the onsite inspector, proceed with the installation of tapered 

isocyanurate and wood fiber thermal insulation, as outlined. 

 

 B.  Over properly-installed fiberglass base-sheet, adhere tapered poly isocyanurate insulation components 

to provide complete drainage throughout. Stagger joints between underlying layers, twelve (12) 

inches, minimum.   

 

C. The insulation board shall be neatly cut to fit around roof penetrations and projections. 

 

D. The insulation board shall be installed without gaps or voids and with smooth transitions.  Provide 

additional adhered tapered insulation or tapered edge strips top provide a smooth, uninterrupted 

transition where wood blocking components vary in-height with the tapered insulation materials.  

 

 E.  Insulation boards shall be adhered to the mechanically-fastened base sheet (or to each other) as 

required by the manufacturer and as required to obtain the specified FM wind uplift rating.   
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F. No more insulation board shall be installed than can be completely covered with the finished 

roofing system on the same working day. 

 

G. All installed insulation boards must be fully-protected from precipitation and condensation 

damage at all times.  Any wet insulation board shall be marked, removed from the site and 

replaced prior to installation of new membrane. 

 

H. Apply low rise foam insulation adhesive in accordance with the manufacturer’s requirements.  

Adhesive shall be applied utilizing ribbon coverage method with o ¾” diameter beads at required 

coverage rate and pattern.  Set insulation board into adhesive immediately.  Step board in.  Do not 

allow adhesive to skin over.  Stagger offset joints as specified. 

END OF SECTION
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SECTION 07 51 13 

 

EPDM MEMBRANE ROOFING 

 

PART 1 - GENERAL 

 

1.01 GENERAL REQUIREMENTS 
 

A. Include the General Conditions, Modifications to the General Conditions, and applicable parts of 

Division 01000 as part of this Section. 

B. Examine all other Sections of the Specifications for requirements which affect work of this 

Section whether or not such work is specifically mentioned in this Section. 

C. Coordinate work with that of all other trades affecting or affected by work of this Section.  

Cooperate with such trades to assure the steady progress of all work under Contract. 

D. It is the intent of the Specifications and the Drawings to require that the equipment to be furnished 

complete in every respect, and that this Contractor shall provide all equipment needed and usually 

furnished in connection with such systems to provide a complete installation.  Equipment, 

materials, and articles incorporated in the work shall be new and of the best grade of their 

respective kinds. 

1.02 WORK TO BE PERFORMED 
 

A. Provide all labor, material, tools, equipment, and supervision necessary to complete the 

installation of a 90-mil thick EPDM membrane Fully Adhered Roofing System including flashings 

and insulation as specified herein and as indicated on the drawings in accordance with the 

manufacturer’s most current specifications and details. 

 

B. The roofing contractor shall be fully knowledgeable of all requirements of the contract documents 

and shall make themselves aware of all job site conditions that will affect their work. 

 

C. The roofing contractor shall confirm all given information and advise the building owner, prior to 

bid, of any conflicts that will affect their cost proposal. 

 

D. Any contractor who intends to submit a bid using a roofing system other than the approved 

manufacturer must submit for pre-qualification in writing fourteen (14) days prior to the bid date.  

Any contractor who fails to submit all information as requested will be subject to rejection.  Bids 

stating “as per plans and specs” will be unacceptable. 

 

1.03 SUBMITTALS 
 

A. Prior to starting work, the roofing contractor must submit the following: 

 

1. Shop drawings showing layout, details of construction and identification of materials. 

2. Sample of the manufacturer’s Membrane System Warranty. 

3. Submit a letter of certification from the manufacturer which certifies the roofing 

contractor is authorized to install the manufacturer’s roofing system and lists foremen 

who have received training from the manufacturer along with the dates training was 

received. 

4. Certification of the manufacturer’s warranty reserve. 

 

B. Upon completion of the installed work, submit copies of the manufacturer’s final inspection to the 

specifier prior to the issuance of the manufacturer’s warranty. 
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1.04 PRODUCT DELIVERY, STORAGE AND HANDLING 
 

A. Deliver materials to the job site in the manufacturer’s original, unopened containers or wrappings 

with the manufacturer’s name, brand name and installation instructions intact and legible.  Deliver 

in sufficient quantity to permit work to continue without interruption. 

 

B. Comply with the manufacturer’s written instructions for proper material storage. 

 

1. Store materials between 60°F and 80°F in dry areas protected from water and direct 

sunlight.  If exposed to lower temperature, restore to 60°F minimum temperature before 

using. 

2. Store materials containing solvents in dry, well ventilated spaces with proper fire and 

safety precautions.  Keep lids on tight.  Use before expiration of their shelf life. 

 

C. Insulation must be on pallets, off the ground and tightly covered with waterproof materials.  

Manufacturer’s wrap does not provide sufficient waterproofing. 

 

D. Any materials which are found to be damaged shall be removed and replaced at the applicator’s 

expense. 

 

1.05 WORK SEQUENCE 
 

A. Schedule and execute work to prevent leaks and excessive traffic on completed roof sections.  

Care should be exercised to provide protection for the interior of the building and to ensure water 

does not flow beneath any completed sections of the membrane system. 

 

B. Do not disrupt activities in occupied spaces. 

 

1.06 USE OF THE PREMISES 
 

A. Before beginning work, the roofing contractor must secure approval from the building owner’s 

representative for the following: 

 

1. Areas permitted for personnel parking. 

2. Access to the site. 

3. Areas permitted for storage of materials and debris. 

4. Areas permitted for the location of cranes, hoists and chutes for loading and unloading 

materials to and from the roof. 

 

B. Interior stairs or elevators may not be used for removing debris or delivering materials, except as 

authorized by the building superintendent. 

 

1.07 EXISTING CONDITIONS 
 

If discrepancies are discovered between the existing conditions and those noted on the drawings, 

immediately notify the owner’s representative by phone and solicit the manufacturer’s approval prior to 

commencing with the work.  Necessary steps shall be taken to make the building watertight until the 

discrepancies are resolved. 

 

1.08 TEMPORARY FACILITIES AND CONTROLS 
 

A. Temporary Utilities: 

 

1. Water, power for construction purposes and lighting are available at the site and will be 

made available to the roofing contractor. 
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2. Provide all hoses, valves and connections for water from source designated by the owner 

when made available. 

3. When available, electrical power should be extended as required from the source.  

Provide all trailers, connections and fused disconnects. 

 

B. Temporary Sanitary Facilities 

Sanitary facilities will not be available at the job site.  The roofing contractor shall be responsible 

for the provision and maintenance of portable toilets or their equal. 

 

C. Building Site: 

 

1. The roofing contractor shall use reasonable care and responsibility to protect the building 

and site against damages.  The contractor shall be responsible for the correction of any 

damage incurred as a result of the performance of the contract. 

 

2. The roofing contractor shall remove all debris from the job site in a timely and legally 

acceptable manner so as to not detract from the aesthetics or the functions of the building. 

 

D. Security: 

 

Obey the owner’s requirements for personnel identification, inspection and other security 

measures. 

 

1.09 JOB SITE PROTECTION 
 

A. The roofing contractor shall adequately protect building, paved areas, service drives, lawn, shrubs, 

trees, etc. from damage while performing the required work.  Provide canvas, boards and sheet 

metal (properly secured) as necessary for protection and remove protection material at completion.  

The contractor shall repair or be responsible for costs to repair all property damaged during the 

roofing application. 

 

B. During the roofing contractor’s performance of the work, the building owner will continue to 

occupy the existing building.  The contractor shall take precautions to prevent the spread of dust 

and debris, particularly where such material may sift into the building.  The roofing contractor 

shall provide labor and materials to construct, maintain and remove necessary temporary 

enclosures to prevent dust or debris in the construction area(s) from entering the remainder of the 

building. 

 

C. Do not overload any portion of the building, either by use of or placement of equipment, storage 

of debris, or storage of materials. 

 

D. Protect against fire and flame spread.  Maintain proper and adequate fire extinguishers. 

 

E. Take precautions to prevent drains from clogging during the roofing application.  Remove debris 

at the completion of each day’s work and clean drains, if required.  At completion, test drains to 

ensure the system is free running and drains are watertight.  Remove strainers and plug drains in 

areas where work is in progress.  Install flags or other telltales on plugs.  Remove plugs each 

night and screen drain. 

 

F. Store moisture susceptible materials above ground and protect with waterproof coverings. 

 

G. Remove all traces of piled bulk materials and return the job site to its original condition upon 

completion of the work. 
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1.10 SAFETY 
 

A. The roofing contractor shall be responsible for all means and methods as they relate to safety and 

shall comply with all applicable local, state and federal requirements that are safety related.  

Safety shall be the responsibility of the roofing contractor.  All related personnel shall be 

instructed daily to be mindful of the full time requirement to maintain a safe environment for the 

facility’s occupants including staff, visitors, customers and the occurrence of the general public on 

or near the site. 

 

1.11 WORKMANSHIP 
 

A. Applicators installing new roof, flashing and related work shall be factory trained and approved by 

the manufacturer they are representing. 

 

B. All work shall be of highest quality and in strict accordance with the manufacturer’s published 

specifications and to the building owner’s satisfaction. 

 

C. There shall be a supervisor on the job site at all times while work is in progress. 

 

1.12 QUALITY ASSURANCE 
 

A. The Roofing System must achieve a UL Class A. 

 

B. The specified roofing assembly must have been successfully tested by a qualified testing agency to 

resist the design uplift to rating to meet Factory Mutual’s Class 1A-60 wind uplift rating. 

 

C. The membrane must be manufactured by the material supplier.  Manufacturer’s supplying 

membrane made by others are not acceptable. 

 

D. The manufacturer must have a minimum of 20 years experience in the manufacturing of 

vulcanized thermal set sheeting. 

 

E. Unless otherwise noted in this specification, the roofing contractor must strictly comply with the 

manufacturer’s current specifications and details. 

 

F. The roofing system must be installed by an applicator authorized and trained by the manufacturer 

in compliance with shop drawings as approved by the manufacturer.  The roofing applicator shall 

be thoroughly experienced and upon request be able to provide evidence of having at least five (5) 

years successful experience installing single-ply EPDM roofing systems and having installed at 

least three (3) roofing application or several similar systems of equal or greater size within one 

year. 

 

G. Provide adequate number of experienced workmen regularly engaged in this type of work who are 

skilled in the application techniques of the materials specified.  Provide at least one thoroughly 

trained and experienced superintendent on the job at all times roofing work is in progress. 

 

H. There shall be no deviations made from this specification or the approved shop drawings without 

the prior written approval of the specifier.  Any deviation from the manufacturer’s installation 

procedures must be supported by a written certification on the manufacturer’s letterhead and 

presented for the specifier’s consideration. 

 

I. Upon completion of the installation, the applicator shall arrange for an inspection to be made by a 

non-sales technical representative of the membrane manufacturer in order to determine whether or 

not corrective work will be required before the warranty will be issued.  Notify the building owner 

seventy-two (72) hours prior to the manufacturer’s final inspection. 
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1.14 JOB CONDITIONS, CAUTIONS AND WARNINGS 
 

A. Material Safety Data Sheets (MSDS) must be on location at all times during the transportation, 

storage and application of materials. 

 

B. When positioning membrane sheets, exercise care to locate all field splices away from low spots 

and out of drain sumps.  All field splices should be shingled to prevent bucking of water. 

 

C. When loading materials onto the roof, the Authorized Roofing Applicator must comply with the 

requirements of the building owner to prevent overloading and possible disturbance to the building 

structure. 

 

D. Proceed with roofing work only when weather conditions are in compliance with the 

manufacturer’s recommended limitations, and when conditions will permit the work to proceed in 

accordance with the manufacturer’s requirements and recommendations. 

 

E. Proceed with work so new roofing materials are not subject to construction traffic.  When 

necessary, new roof sections shall be protected and inspected upon completion for possible 

damage. 

 

F. Provide protection, such as 3/4 inch thick plywood, for all roof areas exposed to traffic during 

construction. Plywood must be smooth and free of fasteners and splinters. 

 

G. The surface on which the insulation or roofing membrane is to be applied shall be clean, smooth, 

dry, and free of projections or contaminants that would prevent proper application of or be 

incompatible with the new installation, such as fins, sharp edges, foreign materials, oil and grease. 

 

H. New roofing shall be complete and weathertight at the end of the work day. 

 

I. Contaminants such as grease, fats and oils shall not be allowed to come in direct contact with the 

roofing membrane. 

 

1.15 WARRANTY 
 

A. Provide manufacturer’s 30 year Total System Warranty, covering both labor and material with no 

dollar limitation to meet Factory Mutual’s Class 1A-60 rating.   

 

B. Warranty shall also cover leaks caused by accidental punctures: 32 man-hours per year. 

 

C. Pro-rated System Warranties shall not be accepted. 

 

D. Evidence of the manufacturer's warranty reserve shall be included as part of the project submittals 

for the specifier's approval. 

 

E. The membrane manufacturer shall make annual inspectional visits for the length of the warranty 

(30 years), and submit a report on the condition of the membrane to the Owner. 

 

PART 2 PRODUCTS 

 

2.01 GENERAL 

 

A. Unless otherwise approved by the specifier and accepted by the membrane manufacturer, all 

products (including insulation, fasteners, fastening plates) must be manufactured and supplied 

by the roofing system manufacturer and covered by the warranty. 
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2.02 MEMBRANE 
 

Furnish 90-mil thick EPDM (Ethylene, Propylene, Diene Terpolymer) in the largest sheet possible.  The 

membrane shall conform to the minimum physical properties of ASTM D4637.  When a 10 foot wide 

membrane is to be used, the membrane shall be manufactured in a single panel with no factory splices to 

reduce splice intersections.  EPDM membranes are available with Factory-Applied Tape (FAT). 

 

2.03 ADHESIVES, CLEANERS AND SEALANTS 

 

All products shall be furnished by Carlisle and specifically formulated for the intended purpose. 

 

A. Low VOC Bonding Adhesive: A low VOC (volatile organic compound) bonding adhesive (less 

than 250 grams/liter) used for bonding EPDM membranes to various surfaces.  Available in 5 

gallon pails. 

 

B. Low VOC EPDM Primer - A low VOC (volatile organic compound) primer (less than 250 

grams/liter) for use with splice tape or Pressure-Sensitive products. Available in 1 gallon pails.  

 

C. Lap Sealant:  A black, heavy-bodied material used to seal the exposed edges of a membrane 

splice.  A pre-formed Lap Sealant tool is included in each carton of Lap Sealant.  Available in 

tubes. 

 

D. Water Cut-Off Mastic:  A one-component, low viscosity, self wetting, Butyl blend mastic used 

as a sealing agent between the EPDM membrane or Elastoform Flashing and applicable substrates.  

Available in tubes. 

 

E. Pourable Sealer:  A black, two-component, solvent-free, polyurethane based product used for tie-

ins and as a sealant around hard-to-flash membrane penetrating objects such as clusters of pipes 

and for a daily seal when the completion of flashings and terminations cannot be completed by the 

end of each work day. 

 

F. One-Part Pourable Sealer:  Available in black or white, a one-component, moisture curing, 

elastomeric polyether sealant used for attaching lightning rod bases and ground cable clips to the 

membrane surface and as a sealant around hard-to-flash penetrations such as clusters of pipes. 

 

2.04 WALKWAYS 
 

Protective surfacing for roof traffic shall be black Pressure-Sensitive Walkway Pads with Factory-Applied 

Tape on the underside of the walkway adhered to the membrane surface in conjunction. 

 

PART 3 EXECUTION 

 

3.01 GENERAL 

 

A. Comply with the manufacturer’s published instructions for the installation of the membrane 

roofing system including proper substrate preparation, jobsite considerations and weather 

restrictions. 

 

B. Position sheets to accommodate contours of the roof deck and shingle splices to avoid bucking 

water. 

 

3.02 MEMBRANE PLACEMENT AND BONDING 

 

A. Unroll and position membrane without stretching.  Allow the membrane to relax for 

approximately 1/2 hour before bonding.  Fold the sheet back onto itself so half the underside of 

the membrane is exposed. 
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B. Apply the Bonding Adhesive in accordance with the manufacturer’s published instructions, to 

both the underside of the membrane and the substrate.  Allow the adhesive to dry until it is tacky 

but will not string or stick to a dry finger touch. 

 

1. Roll the coated membrane into the coated substrate while avoiding wrinkles.  Brush down 

the bonded half of the membrane sheet with a soft bristle push broom to achieve 

maximum contact. 

 

2. Fold back the unbonded half of the membrane sheet and repeat the bonding procedure. 

 

C. Install adjoining membrane sheets in the same manner, overlapping edges approximately 4 inches.  

Do not apply bonding adhesive to the splice area. 

 

3.03 MEMBRANE SPLICING WITH TAPE  
 

A. Tape splices must be a minimum of 5-1/2” wide using 6” wide TAPE extending 1/8” minimum to 

1/2” maximum beyond the splice edge.  Field splices at roof drains must be located outside the 

drain sump.  All splice enhancements to ensure the 30 year manufacturers warrantee are required. 

 

B. Position membrane sheet to allow for required splice overlap.  Mark the bottom sheets with an 

indelible marker approximately 1/4” to 1/2” from the top sheet edge.  The pre-marked line on the 

membrane edge can also be used as a guide for positioning splice tape. 

 

C. Fold the top sheet back and clean the dry splice area (minimum 6” wide) of both membrane sheets 

by scrubbing with clean natural fiber rags saturated with Primer.  Cleaning the splice area is not 

required unless contaminated with field dirt or other residue. 

 

D. Apply Low VOC EPDM Primer to splice area. 

 

E. Apply TAPE in accordance with the manufacturer’s specifications and roll the top sheet onto the 

mating surface. 

 

F. When adhereing Factory Applied Tape (FAT), pull the poly backing from FAT beneath the top 

sheet and allow the top sheet to fall freely onto the exposed primed surface. Press top sheet on to 

the bottom sheet using firm even hand pressure across the splice towards the splice edge. 

 

G. Immediately roll the splice using positive pressure when using a 2” wide steel roller.  Roll across 

the splice edge, not parallel to it. When FAT is used, a seam roller can be used to roll parallel to 

the splice edge. 

 

F. At all field splice intersections, apply Lap Sealant along the edge of the membrane splice to 

cover the exposed TAPE 2” in each direction from the splice intersection.  Install membrane 

manufacturer’s pressure-sensitive “T” Joint Covers or a 6” wide section (with rounded corners) of 

pressure-sensitive flashing over the field splice intersection then finish over with 12” x 12” 

pressure sensitive flashing. 

 

3.04 FLASHING 

 

A. Wall and curb flashing shall be cured EPDM membrane.  Continue the deck membrane as wall 

flashing where practicable. 

 

B. Follow manufacturer’s typical flashing procedures for all wall, curb, and penetration flashing 

including metal edging/coping and roof drain applications. 
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3.05 WALKWAYS 

 

A. Install walkways at all traffic concentration points (such as roof hatches, access doors, rooftop 

ladders, etc.) and all locations as identified on the specifier’s drawing. 

 

B. Adhere walkway pads to the EPDM membrane in accordance with the manufacturer’s 

specifications to comply with 30 year warranty requirements. 

 

3.06 DAILY SEAL 

 

A. On phased roofing, when the completion of flashings and terminations is not achieved by the end 

of the work day, a daily seal must be performed to temporarily close the membrane to prevent 

water infiltration. 

 

B. Complete an acceptable membrane seal in accordance with the manufacturer’s requirements. 

 

3.07 CLEAN UP 

 

A. Perform daily clean-up to collect all wrappings, empty containers, paper, and other debris from the 

project site.  Upon completion, all debris must be disposed of in a legally acceptable manner. 

 

B. Prior to the manufacturer’s inspection for warranty, the applicator must perform a pre-inspection 

to review all work and to verify all flashing has been completed as well as the application of all 

caulking. 

 

END OF SECTION
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SECTION 07 60 00 

FLASHINGS AND SHEET METAL 

PART 1 - GENERAL 

1.01 GENERAL REQUIREMENTS 

A. Include the General Conditions, Modifications to the General Conditions, and applicable parts of 

Division 1 as part of this Section. 

B. Examine all other Sections of the Specifications for requirements which affect work of this 

Section whether or not such work is specifically mentioned in this Section. 

C. Coordinate work with that of all other trades affecting or affected by work of this Section.  

Cooperate with such trades to assure the steady progress of all work under Contract. 

D. It is the intent of the Specifications and the Drawings to require that the equipment to be furnished 

complete in every respect, and that this Contractor shall provide all equipment needed and usually 

furnished in connection with such systems to provide a complete installation.  Equipment, 

materials, and articles incorporated in the work shall be new and of the best grade of their 

respective kinds. 

1.02 WORK TO BE PERFORMED 

A. Furnish and install metal flashings required to complete the roofing application according to 

details and specified herein.  This includes but is not limited to the following: 

1. Remove and replace existing metal flashings where indicated, including perimeter fascia, 

fascia extenders and all other metal flashings as indicated herein and on the Drawings 

with new aluminum materials of such design and fabrication as detailed, or otherwise to 

match the existing and to suit the intended use. 

2. Where indicated install new red-copper thruwall flashing and counter flashing at masonry 

walls.    

B. The drawings indicate and show limits of construction for this project.  The specifications specify 

material and work requirements for this project.  Both are complementary to each other and both 

shall be followed to complete the work. 

1.03 RELATED WORK UNDER OTHER SECTIONS 

A. The following items of related work are specified and included in other Sections of the 

Specifications: 

1. Section 02 41 19 – Selective Demolition 

2. Section 07 22 00 – Roof Insulation 

3. Section 07 51 13 – EPDM Membrane Roofing 
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1.04 SUBMITTALS 

A. Submit complete shop drawings of all sheet metal flashing and trim in accordance with the 

provisions of SECTION 01 33 00 - SUBMITTALS in GENERAL REQUIREMENTS, including 

but not limited to: 

1. Perimeter fascia and extender sections. 

2.  Flashing detail at existing masonry throughwall counterflashings. 

B. Do not commence fabrication of any work or begin installation until approval has been obtained 

from the Owner. 

1.05 PROJECT CONDITIONS 

A. Work shall be performed only during dry weather and applied to dry surfaces with all materials 

entirely free of moisture. 

1.06 CODES AND STANDARDS 

A. Except as modified by the requirements of other governing codes and by this specification, work 

shall conform to the provisions and recommendations of the following codes and standards: 

1. All copper work shall be in accordance with the latest published literature of Revere 

Copper Company (Copper & Common Sense). 

2. Metal installation shall be in accordance with the Architectural Sheet Metal Manual 

published by the Sheet Metal and Air Conditioning Contractor National Association, Inc. 

(SMACNA) 

1.07 QUALITY ASSURANCE 

A. All personnel concerned with the shop fabrication and field installation of sheet metal work must 

be qualified sheet metal journeymen who may be assisted by sheet metal apprentices qualifying 

for their journeyman status.  The foreman of the crew must have at least five years experience in 

roofing sheet metal work. 

PART 2 - PRODUCTS 

2.01 MATERIALS 

A. Four (4) lb. sheet lead for roof drain flashings, flashing flanges and other miscellaneous 

conditions. 

B. Sixteen (16) oz. red-copper for plumbing-vents and slip-flashings at existing masonry through-

wall counterflashings.  

C. Solder for lead coated copper shall be 60% block tin and 40% pig lead conforming to ASTM 

Specification B32, Sn 40. 

D. Flux shall be non-acid type flux manufactured specifically for use with lead coated sheet copper.  

E. Forty (40) mil. thick aluminum with a bronze Fluorocarbon/Kynar-500 finish for: 

 Perimeter fascia and extender pieces.   
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Color to be selected by Owner from a listing of standard, manufacturer color selections. 

2.02 FASTENERS 

A. For attaching sheet metal to masonry, use 3/16" diameter with mushroom head hit anchors. 

B. For attaching sheet metal to wood, use 3/8" diameter head, 12 ga. annular ring of sufficient length 

to provide 1" embedment into the substrate or the membrane manufacturer's approved fastener. 

C. For attaching termination bar/metal to masonry, use 3/16" x 2" zinc plated flat head screw type 

masonry fastener. 

D. To prevent corrosion, the indicated fastener materials shall be used with the following sheet 

metals: 

 Sheet Metal Nails Screws Rivets  

 Aluminum Alum./Zinc Alum./Zinc Alum./Zinc 

 Copper Copper Bronze Copper 

 Stainless Steel Stain. Steel Stain. Steel Stain. Steel 

E. Provide bituminous coating or neoprene gasket to isolate dissimilar materials as shown on the 

drawings. 

PART 3 - EXECUTION 

3.01 WORKMANSHIP 

A. Workmanship for sheet metal shall be as follows: 

1. Surfaces to be covered with sheet metal shall be free from defects of every description 

and clean of dirt and other foreign matter before sheet metal work is started. 

2. Lines, arises and angles shall be sharp and true.  Plane surfaces shall be free from waves 

and buckles.  Joints and seams in plain surfaces shall be avoided as far as possible. 

3. Sheet metal work exposed to the weather shall be permanently watertight and weather 

tight, with suitable provisions made for free expansion and contraction without causing 

leaks. 

4. Exposed edges shall be doubled back 1/2 inch in such a manner as to conceal them and 

provide stiffness. 

5. No nails shall be exposed on the face of the finished work except as approved by the 

Owner or except as directed herein. 

6. Solder all lock seams at vent-pipe sleeves. 

B. The Contractor agrees to guarantee all metal flashings permitted to be reused, the same as new 

construction under the Contract. 
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3.02 INSTALLATION (GENERAL) 

A. Install metal flashing in accordance with manufacturer's recommendations. 

B. Finish work to be free from water leakage under all weather conditions. 

C. Sheet metal panel lines, brakes, and angles are to be sharp and true, and surfaces free from 

objectionable wave, warp, or buckle.  Fold exposed edges of sheet metal back 1/2 inch to form an 

inside hem. 

D. Install electrolytic insulation or coating materials between dissimilar metals.  Avoid to the greatest 

extent practical, using dissimilar metals in contact with each other. 

E. All exposed new sheet metal work shall be cleaned at completion of installation.  Grease and oil 

films, handling marks, contamination from steel wool, fitting and drilling debris shall be removed 

and the work scrubbed clean.  All new exposed metal surfaces shall be free of dents, creases, 

waves, scratch marks, and solder or weld marks.  Daily cleanup and removal from the site of all 

shavings, clippings, shearing, rivets, fasteners, and whatever other debris resulting from these 

operations are required. 

F. Proceed with flashing work concurrently to membrane installation to prevent water intrusion into 

the roof assembly. 

G. Fasteners exposed to weather shall utilize neoprene washers between the fastener head and the 

metal flashing. 

H. Prime all exposed sheet metal surfaces that come into contact with new built-up roofing and 

flashing. 

3.03 PERIMETER FASCIA & EXTENDER PIECES 

A. Shop-fabricate fascia details to ensure that no single-piece provides a face-width greater than six 

(6) inches.  All face-widths wider than six (6) inches require the installation of separate, cleated 

aluminum extender pieces.  Notched and/or cross-broken fascia-components will not be accepted. 

B.  Install continuous hook strip fastened eight (8) inches on center at the perimeter.  Hook the fascia 

onto the hook strip and set the primed nailing flange in a full bed of asphalt mastic. Fasten the 

nailing flange to the wood nailer at three (3) inches on center using a staggered fastening pattern. 

C. Maximum length of gravel stop either side of corners shall be five (5) feet.  Inside and outside 

corners shall be formed from a single piece of stock that is miter cut and continuously sealed. 

D. All joints in the perimeter metal shall be covered with a 4” wide metal cover plate of matching 

material.  Cover plates to be covered with an additional ply of fiberglass mesh and trowel grade 

mastic. 

END OF SECTION



Project Manual #12-69 - Roof Replacement at the Countryside Elementary School 
Section 22 00 00 Plumbing page 1 of 3 

SECTION 22 00 00 

PLUMBING 

PART 1 - GENERAL 

1.01 GENERAL REQUIREMENTS 

A. Include the General Conditions, Modifications to the General Conditions, and applicable parts of 

Division 1 as part of this Section. 

B. Examine all other Sections of the Specifications for requirements which affect work of this 

Section whether or not such work is specifically mentioned in this Section. 

C. Coordinate work with that of all other trades affecting or affected by work of this Section.  

Cooperate with such trades to assure the steady progress of all work under Contract. 

D. It is the intent of the Specifications and the Drawings to require that the equipment to be furnished 

complete in every respect, and that this Contractor shall provide all equipment needed and usually 

furnished in connection with such systems to provide a complete installation.  Equipment, 

materials, and articles incorporated in the work shall be new and of the best grade of their 

respective kinds. 

1.02 WORK TO BE PERFORMED 

A. Contractor shall provide and install all new cast-iron roof drain assemblies including cast iron 

drain bowls, clamping ring assemblies, drain strainers, sump pan receivers, stainless-steel bolts, 

under deck clamps, etc. at all existing roof drain locations. The Contractor is responsible for 

providing any and all alterations to the roof drain assembly to accommodate the new work.  This 

includes the proper installation of all necessary drain supports and drain leaders as/if required. 

B. Prior to the start of work, Contractor shall inspect and verify the proper functioning of all roof 

drains, and identify those that are clogged or slow running.  Contractor is to snake all drains at 

project completion to ensure that they are free flowing from roof level to the city mains in the 

street.  The Owner shall be notified three (3) days in advance of all snaking so that they can be on 

site to witness. 

C. All roof drainage systems for the existing building shall not be made ineffective due to this work.  

Lines shall be run in a workmanlike manner, and as straight as possible. 

D. Any alterations to the concrete deck required to allow the new roof drain to mount flush-to the 

deck, shall be the responsibility of the Contractor.  New drain bowls shall be recessed into the 

existing concrete deck and the concrete shall be patched/grouted, as required.  

E. The drawings indicate and show limits of construction for this project.  The specifications specify 

material and work requirements for this project.  Both are complementary to each other and both 

shall be followed to complete the work. 

1.04 RELATED WORK UNDER OTHER SECTIONS 

A. The following items of related work are specified and included in other Sections of the 

Specifications: 

1. Section 02 41 19 – Selective Demolition 
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2. Section 07 22 00 – Roof Insulation 

3. Section 07 51 13 – EPDM Membrane Roofing 

1.05 SUBMITTALS 

A. Submit in accordance with Section 01 33 00, SUBMITTALS. 

B. Contractor shall provide four copies of manufacturer's descriptive literature and data sheets for 

each of the following: 

1. Roof drain assembly. Including under-deck clamps and sump-pan receivers. 

2. Lead and oakum for pipe to pipe and pipe to drain connections. 

3. Pipe insulation. 

4. Manufacturer’s literature on all products. 

1.06 DELIVERY, HANDLING AND STORAGE 

A. Contractor shall comply with all recommendations of the pipe manufacturer and of applicable 

Technical Reports of the Cast Iron Soil Pipe Institute for handling and installation.   

B. All work and materials shall be protected at all times.  The Contractor shall make good all damage 

caused by his workmen either directly or indirectly.  All pipe openings shall be closed with caps or 

plugs during installation.  Equipment shall be tightly covered and protected against dirt, water, 

chemical or mechanical injury. 

C. All work shall be performed in accordance with Massachusetts State Plumbing Code and best 

practices of the trade. 

D. The Contractor shall do all carting, handling and hoisting for his materials and equipment in a safe 

and satisfactory manner.  Any damage resulting therefrom shall be repaired or paid for by this 

Contractor to the satisfaction of the parties concerned, at no additional cost to the Owner.   

1.07 CODES, STANDARDS 

A. All plumbing work shall be done in accordance with all applicable codes and standards. 

1.08 COORDINATION 

A. Coordinate all work of this section with other trades. Perform all plumbing work in a timely 

manner as not to delay other trades. This Plumbing Section shall coordinate all work with the 

roofing and waterproofing trades to prevent exposure of the building to inclement weather at all 

times.   

PART 2 - PRODUCTS 

2.01 MATERIALS 

A. All materials shall be selected so as to conform to all applicable local state and federal codes. 

B. Roof Drains shall be model #1010-C as manufactured by Jay R. Smith Manufacturing Co., 

Montgomery, Alabama or approved equal product to match existing.  Provide all necessary 
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accessories, including, but not limited to the following: Cast iron body, vandal proof Cast iron 

strainer/dome, gravel guard, under deck clamps, bolted clamping collar.  Other type drains may be 

used if pre-approved by the Owner; however, if this requires the cutting of larger holes and 

reinforcing at decks, perform this work at no additional cost to the Owner.   

C. Pipe Joint: Shall be caulked with lead and oakum. 

D. Insulation: Performed OCF Fiberglass #25 ASJ, minimum of 1” thick or as required by applicable 

codes.  Provide mitered sections of same material, by the same manufacturer complete with joint 

tape to cover fittings. 

PART 3 - EXECUTION 

3.01 DRAIN INSTALLATION 

A. All roof drains shall be recessed into the existing concrete deck. 

B. If existing drain supports are inadequate for the lowered drains, new drain supports shall be 

furnished and installed along with all other labor and material required for proper watertight 

connections at no extra charge to the Owner. 

C. Remove existing connection and install new drain bowl to existing drain leader connection in all 

drains after roof replacement is complete. 

D. Install new roof drains in accordance with manufacturer's recommendations, ensuring all lead and 

oakum seal connections are proper to create a positive watertight connection with the new drain 

leader pipe including: 

1. Flash in flange up to and around vertical drain body basses. 

2. Installs clamping ring over raised basses and tighten clamping ring against metal flashing 

until secure. 

3. Install strainer dome onto clamping ring and lock into place. 

E.  Snake clear all existing drains from roof level to the city mains prior to the start of construction 

and after the roof removal and replacement is complete and after all roof drain assemblies are 

properly-installed and flashed.  The Contractor shall report any non-functioning roof drains to the 

Owner prior to the start of construction.  Contractor shall notify Owner three (3) days in advance 

so that he can be on site to witness snaking. 

F. Contractor shall test all Drain lines in accordance with the Commonwealth of Massachusetts Fuel 

Gas and Plumbing Codes as indicated in 248 CMR, uniform State Plumbing Code Section 2.04: 

Scope and Application. All costs incurred for the testing, inspection and repairs shall be included 

in the bid. 

END OF SECTION 


